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Introduction 

Message from the Executive Dean 
This is an exciting time for Career and Technical Education with energy and resources allocated 

to revitalize CTE programs in both high schools and higher education. With support from the 

President of the United States, Congress, the Governor of Oregon, state legislators, and industry 

partners, many opportunities to explore careers in CTE and STEM fields will be available. We are 

grateful for the Perkins resources, which provide funding for these initiatives. 

For many years, the Mid-Willamette Education Consortium, or MWEC, has brought committed 

people together to serve our students. I am honored to be a part of this group. I would like to 

personally thank each consortium member for their innovative, supportive, and collaborative work. 

I would also like to say “Thank You” to Ed Woods, Bruce Scanlon, Sheila McCartney, Marlene 

Hernandez, Debbie Johnson, Maira Garcia, and Terrie Reisner for their hard work and 

commitment to the consortium. I look forward to a great year! 

Sincerely, 

Johnny Mack 

Message from the MWEC Director 
I am so proud of our consortium.  We have some of the finest community partners, administrators, 

teachers, and programs in the state.  I’m encouraged by the new funding streams available to our 

state through High School Success, Career Pathways, and CTE Revitalization grants. Region 3 

will see over 10 million in additional funds over the next year. That’s exciting!  Further, it is good to 

see that Perkins is close to level funded even though we look forward to Perkins Reauthorization 

in the near future.  

MWEC’s involvement with ACTE and Oregon ACTE has really opened our eyes to new advocacy 

opportunities, resources, and marketing strategies. The state will see a number of professional 

development opportunities as a result.  

I’m exhilarated by the strength of our PLCs that inform, provide professional development, and 

promote the sharing of ideas and resources across our region.   

I would like to personally thank all of you for being such strong partners and for keeping our 

consortiums’ focus on students first.  I appreciate each and every one of you and the impact you 

have on our students’ futures. 

Ed Woods, January 2018 
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Message from the MWEC Regional Coordinator 
It is my privilege to work with many industrious and professional teachers and administrators in 

our Region 3 Consortium.  Schools in our region are working very hard to prepare students for 

high demand, high wage jobs, and I am there to assist in that endeavor.  I assist new teachers in 

CTE licensing, assist in the process of writing new programs of study, secure funding through 

grants, and share ideas of best practices I learn from schools across the region.  I value the time I 

spend working with schools on site to promote and grow their career and technical programs.   

Please call me to come to your school.   

Sheila McCartney 

Message from the MWEC Financial Analyst 
I am proud to work with the wonderful and dedicated teachers, counselors, and administrators that 

make up our consortium.  I enjoy playing a part, albeit small, in the education of students in our 

region.  It is exciting to see your students utilizing the equipment and technology I have purchased 

through Perkins funding.  Furthermore, it is my pleasure to assist teachers in obtaining 

professional development that ultimately helps in the education of students as well.  Please 

contact me if you have questions or need assistance with equipment purchases, budgeting issues, 

or professional development requests. 

Debbie Johnson 
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CTE: Learning that works for Oregon™ 
Career and Technical Education (CTE) is an educational program for high school and community 

college students based on industry needs. CTE includes coursework in areas such as business, 

health care, law enforcement and manufacturing. While vocational education provided students 

with technical skills that prepared them for careers in the 20th century, CTE prepares and supports 

students in acquiring the technical skills and academic knowledge needed for success in highly-

skilled 21st century careers. 

CTE is good for businesses because it equips potential employees with certifications, technical, 

and problem solving skills to succeed in the modern workplace. CTE is good for schools, students 

and parents because the hands-on, relevant, and engaging learning experiences are incredibly 

motivating: 

 Motivated students choose to be in school. 

 Motivated students choose to participate. 

 Motivated students choose to learn. 

CTE increases a student’s marketable skills and ability to compete for jobs. The educational 

experience is practical and affordable. CTE is the shortest path to a student’s first dollar. 
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What is the difference between a Perkins Basic and Reserve Grant? 

Perkins Basic Grant 
The Perkins Basic Grant’s focus is on CTE Program of Study development and enhancements 

and the creation and implementation of technical skills assessments (TSAs) as a vital evaluation 

and improvement tool. The Perkins local application includes a program improvement action plan 

designed to provide specific targeted strategies to improve CTE student success. The 

improvement plans are required for any recipient that failed to meet 90% of the performance 

target and are optional for those meeting all targets. All local plans are tied directly to Perkins core 

performance indicators and the goals set in the Oregon Perkins Plan. There is an ongoing need 

for professional development, particularly for instructional design that integrates academic and 

technical content in CTE as the Common Core State Standards are implemented. All Oregon 

eligible recipients are required to make a minimum 10% financial investment in professional 

development. Oregon CTE staff, along with the MWEC Executive Council, monitors local 

performance as part of the continuous improvement processes. 

In 2018-19, the Basic grant will be focused on specific indicators selected by the MWEC Executive 

Council.  Any expenditure must align to these indicators: 

 Standards and Content – SC1 – CTE Programs of Study align with Oregon Skill Sets or other 
industry-based Standards 
 

 Alignment and Articulation – AA1 – CTE is linked at the secondary and postsecondary levels 
 

 Accountability and Evaluation – AE4 – CTE concentrators who complete the secondary or 
postsecondary component of their Program of Study demonstrate performance on valid and reliable 
technical skill assessments that align to industry-based standards 
 

 Student Support Services - SS6 - CTE Programs of Study provide students with access to educational 
opportunities for careers that are nontraditional for a student’s gender 
 

 Student Support Services – SS7 – Preparation for non-traditional fields is promoted. 
 

 Professional Development - PD2 – Professional development programs that are consistent with 
section 122 are provided to secondary and postsecondary teachers, faculty, administrators, and 
career guidance and academic counselors who are involved in integrated career and technical 
education programs, including in-service and pre-service training on effective integration and use of 
challenging academic and career and technical education provided jointly with academic teachers to 
the extent practicable 
 

 Professional Development - PD8 – Programs are provided to train teachers specifically in the 
effective use and application of technology to improve instruction 

Funds from this grant are used for the regional priorities (including professional development and 

mini/special/collaborative projects) indicated in the funding model found in Appendix K. 
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Perkins Reserve Grant 
Oregon chose to no longer participate in “Tech Prep” as a part of Perkins IV (Tech Prep has 

subsequently been de-funded at the federal level) in 2006. Instead of using funds for Tech Prep, 

the state chose to go with a Reserve Grant model instead. In this model, 10% of state Perkins 

funds are distributed for regional priorities in 16 consortia throughout the state. MWEC manages 

the Reserve Grant for Marion, Polk, Yamhill, and Lincoln counties.  

The 2018-19 Perkins Reserve Grant focus area has not been established at the time of this 

handbook’s issuance.  After the focus area is established, MWEC will submit an application for the 

Reserve grant based on direction from the Executive Council that will meet in April 2018. 
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Postsecondary Partners 

Consortia Community College Partners 
MWEC is the largest consortium in the state and includes two community college partners: 

Chemeketa Community College in Salem and Oregon Coast Community College in Newport. 

Dual Credit 
Chemeketa’s dual credit program is called College Credit Now (CCN). Students can take college 

classes within the high school setting for the low cost of $25/year. If you want more information 

about CCN, please contact Bruce Scanlon, Marlene Sandoval or Maira Garcia or visit 

https://www.chemeketa.edu/programs-classes/high-school-programs/college-credit-now/. 

  

mailto:bruce.scanlon@chemeketa.edu
mailto:marlene.sandoval@chemeketa.edu
mailto:maira.garcia@chemeketa.edu
https://www.chemeketa.edu/programs-classes/high-school-programs/college-credit-now/
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MWEC Perkins/CTE Planning Timeline 
2018-2019 Grant Year 

March 7th 

Regional Institute: 
 
M/S/C project application will be distributed (and available on MWEC website) 
 

April 2nd   M/S/C project applications due to MWEC 

April 19th MWEC Exec Council meets and awards M/S/C projects 

April 24th M/S/C project applicants notified 

April 25th    School budget forms distributed to School Administration and CTE Teachers 

May 11th   School Administration returns budget forms to MWEC 

May 25th   

M/S/C project purchase requests due to MWEC office 
 
MWEC notifies schools of supplanting/non-allowable issues (first round prior to 
ODE’s review) 

June 15th   MWEC submits Perkins grant and budget to ODE 

June 30th 

CTE Data Submission is due to ODE (or you will NOT receive funding the 
following year) 
 
Career Pathway Funds must be spent 

Early August 
MWEC will begin purchasing when budget has been approved by ODE 
 
MWEC will notify schools of supplanting/non-allowable issues as notified by ODE 

Late-September Career Pathways Funds will be announced 

Mid-October 
CTE Program Updates must be completed and submitted to ODE 
 
Bulk of items will have been delivered to schools 

October 31st All Professional Development requests must be submitted via the PD system 

December Career Pathway budgets are due 
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MWEC Staff  

Name Title Phone Email Duties 

Ed Woods Director 503.589.7746 ed.woods@chemeketa.edu  Oversees contact with secondary 
consortium schools 

 TSA development and implementation 

 Oversees Perkins grants 

 Supervises support staff 

 Serves as liaison to the state CTE network 

Sheila 
McCartney 

Regional 
Coordinator 

503.589.7747 sheila.mccartney@chemeketa.edu  Resource contact for secondary consortium 
schools 

 Resource to teacher/admin PLC’s 

 POS and TSA development and 
implementation 

 CTE teacher licensure 

 Assist districts in mentoring new CTE 
teachers 

Debbie 
Johnson 

Financial 
Analyst 

503.584.7401 debbie.johnson@chemeketa.edu  Interacts with instructors, principals and 
vendors to purchase approved items for 
use at the schools and for instructors to use 
in their classes 

 Researches discrepancies between 
vendors, purchase orders and invoices. 

 Manages inventory 

 Manages Perkins Grants and other funding 
streams 

 Arranges conference details 

 Manages the MWEC PD system 

Bruce 
Scanlon 

Dual Credit 
Coordinator 

503.399.3696 bruce.scanlon@chemeketa.edu  Guides teachers through the processes of 
instructor and syllabi approval 

 Supervises support staff 

 Serves as liaison to state CTE and Dual 
Credit Coordinator teams 

 Oversees Dual Credit (CCN) program 

 Liaison between CCN instructors & 
Chemeketa 

Marlene 
Sandoval 

CCN 
Academic 
Advisor 

503.584.7349 marlene.sandoval@chemeketa.edu  Advising students, parents, and high school 
partners 

 CCN admission and registration 

 Coordinates syllabi approval 

 Liaison between CCN Students, Instructors 
& Chemeketa 

 Prepares Chemeketa Connections 
contracts 

 Manages CCN Reports & Invoicing process 

Maira 
Garcia 

CCN 
Academic 
Advisor 

503.584.7352 maira.garcial@chemeketa.edu  Advising students, parents, and high school 
partners 

 CCN admission and registration 

 Coordinates syllabi approval 

 Liaison between CCN Students, Instructors 
& Chemeketa 

 Prepares Chemeketa Connections 
contracts 

 Manages CCN Reports & Invoicing process 

Terrie 
Reisner 

Program 
Support 

503.399.6146 treisner@chemeketa.edu  Assists in arranging conference details 

 Assists in accounts payable 

 Assists with CCN registration 

 Special Projects 

mailto:ed.woods@chemeketa.edu
mailto:debbie.stephens@chemeketa.edu
mailto:bruce.scanlon@chemeketa.edu
mailto:marlene.sandoval@chemeketa.edu
mailto:maira.garcia@chemeketa.edu
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MWEC Executive Council  
MWEC uses a shared decision making model when it comes to the carrying out of Perkins programs of study in 

the region. The MWEC Executive Council membership represents the various schools that comprise the 

consortium. Each school is represented on the council by one individual, except in cases where one individual 

represents a group of small schools. The council sets priorities and determines which activities will be approved 

for the year. This council meets at least quarterly and provides guidance, feedback, and direction to the 

organization.  

The 2018-2019 members of the MWEC Executive Council are: 
 Tim Ray, Chair, Dallas High School 

 Steve Spencer, Dallas High School 

 Tony Vicknair, McMinnville School District 

 Ed Dodson, Member-at-Large, Chemeketa Board 

 Cathy Emmert, Jefferson High School 

 Geri Federico, Woodburn School District 

 Jim Orth, Salem-Keizer School District 

 Justin Lieuallen, Willamette Education Service District 

 Linda Mollino, Oregon Coast Community College 

 Johnny Mack, Chemeketa Community College 

 Kyle Laier, Newberg High School 

 Vince Dye, Lincoln County School District 

 Greg Neuman, Yamhill Carlton High School 

 Keith Ussery, Willamette Education Service District 

 Johnie Ferro, Silverton High School 

 Mike Solem, Dayton High School 
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Roles & Responsibilities of the Fiscal Agent 

Mid-Willamette Education Consortium 
 Provides a copy of the consortium agreement to each member, updated biennially 

 Maintains a signed copy of the bienially updated consortium agreement and provides it to the ODE 

 Convenes MWEC Executive Council meetings at least quarterly 

 Represents MWEC at ODE and state-wide CTE meetings 

 Coordinates the creation of the annual consortium budget 

 Coordinates and administers the appropriate expenditure of Perkins funds by reviewing requests for 

purchase orders and professional development to ensure they comply with Perkins regulations  

 Verifies that MWEC meets the required elements of Perkins IV 

 Submits Basic and Reserve grant applications to ODE annually and ensures it is carried out as 

submitted 

 Completes annual report and submits to ODE annually 

 Provides technical assistance with all CTE licensure needs of consortium members 

 Coordinates meetings between secondary and post-secondary partners to facilitate alignment and 

articulation 

 Interacts with business and industry partners on behalf of consortium members 

 Manages dual credit programs for Chemeketa (includes CCN) 

 Supports  and guides the Program of Study application process 

Chemeketa Grants Accountant (reports to Business Services Director) 
 Provides financial oversight and maintains accounting and billing records related to Perkins 

 Disburses grant funds in compliance with state, federal, and institutional requirements 

 Ensures that appropriate accounting practices and fiscal controls are used, and that expenses are 

allocated in accordance with grant requirements 

 Conducts internal reviews of grant-funded programs to ensure appropriate administration and fiscal 

management 

Financial Analyst (reports to MWEC Director) 
 Purchases approved equipment and supplies based on institutional procurement policies 

 Manages and tracks Perkins inventory for members 

 Arranges conference details 

 Ensures timely and accurate reporting for the consortium 

 Creates and prepares inventory and fiscal aspects of annual report and Grant applications 

 Updates consortium Perkins budget and budget modifications with the ODE 

 Assists districts with Perkins database tasks 

 Creates the Perkins Basic and Reserve budgets for Executive Council approval 

 Manages the fiscal aspects of the Perkins Basic and Reserve Grants 

 Manages the MWEC Professional Development (PD) website and reviews PD requests for Perkins 

eligibility 
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MWEC Executive Council 
 Holds at least two full consortium meetings annually 

 Develops, implements, and promotes a regional CTE vision 

 Develops and implements a consortium plan addressing the regional needs of its members 

 Builds collaboration among all members to promote strong secondary through post-secondary Programs 

of Study 

 Promotes efficient operation of MWEC 

 Ensures sustainability of MWEC 

 Assists all Members with meeting Perkins performance indicators 

 Provides guidance in regards to professional development offerings 

 Approves collaborative, special, and mini projects annually 

 Creates the Perkins Reserve budget 

Consortium-wide Responsibilities 
Each year, the Mid-Willamette Education Consortium and its members are responsible for: 

1. Submitting annual updates to the 5-year plan (grant application), budget narratives, planned 

expenditures and reports to ODE detailing the planned activities and long-term planning for meeting 

each of the goals listed below, as well as action plans for performance measurements that do not 

meet benchmark.   

2. Developing, implementing, and submitting for approval grade 9-14 Programs of Study with all 

elements completed and in accordance with approved 5-Year Timeline. 

3. Collecting and submitting required secondary and postsecondary data. 

This ensures that all regional Perkins expenditures follow the annual update to the plan, are allocable (meaning 

they will improve instruction within the grant year), supplement rather than supplant, and meet all other local, 

state, and federal guidelines governing funds.   
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Perkins IV MWEC Fiscal Guide 

Overview 
Perkins IV updates and strengthens the accountability for the expenditure of these federal funds.  This guide 

represents how members of the Mid-Willamette Education Consortium will be accountable for federal funds 

administered through the Oregon State Plan.  First, all funds must be expended strategically in pursuit of one or 

more of the following Five Oregon Perkins Goals:  Standards & Content, Alignment & Articulation, Accountability 

& Evaluation, Professional Development, and Student Support Services, which are defined in the following 

pages.  Secondly, Perkins IV details the Required Activities for Use, which describes how the fund must be used 

to support 9-14 Programs of Study.   

Perkins expenditures at the secondary level generally fall into two categories:  Equipment or Professional 

Development.  Information follows on how to submit requests for spending in those two areas.  All consortium 

members should be expending dollars to support the achievement of special populations.   

Supplanting vs. Supplementing 
Grant recipients must monitor expenditures to ensure that Perkins federal funds are not supplanting the general 

requirements of local education agencies. The law is designed to ensure that federal funds pay for something 

extra, not day to day operational costs. 

Grantees may not use federal funds to pay for services, staff, programs, or materials that would otherwise be 

paid for with state or local funds.  

Local Education Agencies must provide all the state and local fund needed to operate in the absence of federal 

funds (i.e. routine operating expenses such as building maintenance and repairs, landscaping and custodial 

service, basic teacher and student equipment and supplies). 

Legal Requirements for Use of Perkins IV Funds 

General Authority 
 

The primary use of Perkins funds received by the eligible recipient is to improve or expand career education 

and improve student academic and technical performance. Perkins IV cannot be used to maintain career 

technical education programs or to duplicate current efforts. 

Allocations 
The formula for determining the allocation of Perkins IV funds is established in Federal legislation and supports 

stand-alone (LEA that meets $15,000/$50,000 threshold) or a consortium of LEAs that work together to achieve 

the priorities of the legislation. 

Allocation of Funds within a Consortium 
The allocation of the Perkins Grant must be done at the consortium level.  The consortium CANNOT “grant 

back” the money to the individual schools.  The legislation is very clear that a grant back situation can cause the 

entire amount to be reclaimed by the US Department of Education. 

Example:  If a school generates $5,600 through the formula and cooperates with a consortium, they are not 

guaranteed $5,600 to be spent on their career education programs.  The consortium must review the career 
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education needs of all the schools and allocate the money on business education, and then all business 

education programs in the consortium must have the opportunity to participate. 

The consortium members must have input on the allocation of funds.  Any equipment or instructional materials 

purchased remain the property of the consortium and must be clearly identified as such. 

Reallocation of Perkins Funds 
Federal funds that are not applied for as of September 1 of the current fiscal year will be reallocated by formula 

for use during the following fiscal year to LEA’s with application approved for federal funding. 

Federally Required Activities for Use of Perkins Funds 

Required Elements and Associated Policy for CTE Programs of Study 
Note: Eligible recipients must first satisfy the Perkins IV required activities before any expenditure of funds are 

permitted for permissive activities [Sec. 135(c)].  However, required activities may also be accomplished through 

existing general fund supported programs and policies and/or other federal, state, or local funding sources. 

“(a) General Authority. - Each eligible recipient that received funds under this part shall use such funds to 
improve career and technical education programs. 

 

“(b) Requirements for Uses of Funds.- Funds made available to eligible recipient under this part shall be 
used to support career and technical education programs that- 

 

Oregon has adopted the CTE Program of Study (CTE POS) as the focus for all Perkins IV funded career and 

technical education.  Required activities are integral to the development of Oregon’s four Core Elements of the 

CTE POS: 1) Standards and Content, 2) Alignment and Articulation, 3) Technical Skills Assessment and 4) 

Student Support Services.  While not all existing CTE POS are fully developed and approved, for the purposes 

of this document, the terminology is CTE POS. 

CTE POS receiving funding must be declared and implemented in the fall of 2011-2012.  Contact Ron Dodge, 

ron.dodge@state.or.us (503) 947-5653, in the office of Education Improvement and Innovation (EII) for an 

implementation schedule. 

‘‘(1) Strengthen the academic and career and technical skills of students participating in career and technical  

education programs, by strengthening the academic and career and technical education components of 

such programs through the integration of academics with career and technical education programs through 

a coherent sequence of courses, such as career and technical programs of study described in section 

122(c)(1)(A), to ensure learning in— 

       ‘‘(A) the core academic subjects (as defined in section 9101 of the Elementary and Secondary Education 

Act of  1965) 
 

       ‘‘(B) career and technical education subjects 

 
Approved CTE programs and CTE POS shall reflect a coherent and focused sequence of courses based on 

industry standards, (e.g., local advisory committee endorsement, adoption of career cluster program of study 

plan). 

CTE courses shall include technical knowledge and skill content from the Oregon Skill Sets and include content 

that addresses additional industry standards as appropriate. 

  

mailto:ron.dodge@state.or.us
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Local Improvement Plans 
 

A. Should an eligible recipient fail to meet 90% of one of the Perkins performance measures, the recipient 
shall— 
1. In the first year of failing to meet one of the performance measures, implement an improvement plan to 

specifically address the performance deficiency; 
2. If the same performance deficiency continues for a second year, update and continue the improvement 

plan and direct Perkins funds toward addressing the performance deficiency; and 
3. If the same performance deficiency continues for the third year, update and continue the improvement 

plan and the Oregon Department of Education will direct activities and local Perkins funding until the 
performance deficiency is corrected. 
 

‘‘(2) link career and technical education at the secondary level and career and technical education at the 
postsecondary level, including by offering the relevant elements of not less than 1 career and technical 
program of study described in section 122(c)(1)(A); 

 

A. Oregon high school and community college applying for funding shall implement and offer one CTE POS by 
September 2008 and follow the 25% a year implementation schedule established in January 2009.  All CTE 
POS must be implemented by fall of 2011. 

 

B. Aligned or articulated secondary-postsecondary CTE POS shall operate under the authority of an institutional 
articulation agreement. 

 

C. Each approved CTE POS shall explicitly identify (1) how the secondary CTE program aligns or articulates to 
a postsecondary CTE program in the same program of study in a non-duplicative way; and 2) what 
opportunities are provided a student to earn or transcript dual or concurrent credit. 

All Aspects of Industry 
“(3) provide students with strong experience in and understanding of all aspects of an industry, which may 

include work based learning experiences; 
 

A. Approved CTE POS shall provide the student with instruction beyond occupationally specific skill attainment 
to include how a specific career fits into the larger system of an industry. 

 

B.  Approved CTE POS with a work-based learning component should contribute to a student satisfying the 
diploma requirement of career-related learning experiences. 

Technology 
‘‘(4) develop, improve, or expand the use of technology in career and technical education, which may include— 
       

       ‘‘(A) training of career and technical education teachers, faculty, and administrators to 
               use technology, which may include distance learning; 
       ‘‘(B) providing career and technical education students with the academic and career  
               and technical skills (including the mathematics and science knowledge that provides 
               a strong basis for such skills) that lead to entry into the technology fields; or 
      ‘‘(C) encouraging schools to collaborate with technology industries to offer voluntary  
              internships and mentoring programs, including programs that improve the  
              Mathematics and science knowledge of students; 

 
A. Program instructional practice shall, to the extent practicable, use and model program-related technology for 

the application of skills appropriate to the CTE POS (e.g. instruction of skills practical to the level of skill 
attainment that is possible for the local CTE program). 

 

B. Technology-based equipment, software, and instructional material shall explicitly contribute to student 
academic attainment, with specific attention to mathematics and science, and technical skill attainment. 

 

C. Technology-based equipment, software, and instructional material purchases shall be limited to approved 
CTE POS that lead to high skill, high wage, or high demand occupations in current or emerging careers. 

 

D. Funds may be used to train teachers to implement technology however, costs for distance education shall be 
limited to program or connectivity costs; not student-related enrollment costs or fees. 
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Evaluations 
 ‘‘(6) develop and implement evaluations of the career and technical education programs carried out with funds 

under this title 
 

A. The secondary CTE program renewal process can be used as a tool for CTE program evaluation. 
 

B. Secondary CTE program evaluations shall be part of the ODE Continuous Improvement Process (CIP). 
 

C. Postsecondary CTE program evaluations shall be part of the college’s internal evaluation and accreditation 
processes, except as it may relate to Local Improvement Plans associated with failure to meet performance, 
in which case, a Perkins Improvement Plan is required. 

Improving and Expanding CTE 
‘‘(7) initiate, improve, expand, and modernize quality career and technical education programs, including 

relevant technology; 
 
A. Relevant technology, equipment and related instructional material, and supply purchases are eligible 

expenditures as long as there is a direct and explicit connection between the purchase of such items and 
increasing student academic knowledge and technical skill attainment in the CTE POS. However, these 
should not be supplies that a school generally provides. 

 
B. The secondary program will use the CTE program renewal process to identify areas for CTE POS 

improvement. 
 

Sufficient Size, Scope & Quality 
‘‘(8) provide services and activities that are of sufficient size, scope, and quality to be effective; and 
 
A. CTE POS that are designated as approved meet the criteria of “sufficient size, scope, and quality to be 

effective” by having completed the secondary or postsecondary quality assurance process. 
 

Special Populations 
‘‘(9) provide activities to prepare special populations, including single parents and displaced homemakers who 

are enrolled in career and technical education programs, for high skill, high wage, or high demand 
occupations that will lead to self-sufficiency 

 

A. Analyze disaggregated CTE student performance to identify and design activities that support special 
populations in meeting Perkins performance measures. 

 

B. Review special population student pre-requisite—not remedial—requirements that equip students with the 
readiness skills to be successful. 

 

C. Remedial or developmental education activities are not eligible activities for the use of Perkins funds.  
Funding support of pre-requisite courses for entry into a CTE POS may be an eligible activity. 

 

D. Special population student support for individuals already enrolled in a CTE POS as described above is a 
required activity for the use of Perkins funds. 
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Oregon Perkins IV Distribution Chart 
(ODE/Retrieved February 2017)    
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MWEC Funding Model 
Adopted July 1, 2011 
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Appendix A: Chemeketa Connections Contract 
 
This agreement is entered into between CHEMEKETA COMMUNITY COLLEGE, hereafter referred to as College, and 
«School_District», hereafter referred to as District, for the period July 1, 2018, through June 30, 2019.  The purpose of 
the agreement is to formalize understanding and processes through which the College and the District will provide 
educational services to students who are in need or who qualify for such services.  
  

 

Any legal notice given by either party to the other shall be made in writing by first class mail, delivery service, or delivery 
in person; shall be addressed to the signers below; and a copy shall be provided to the contact person(s) listed in the 
attachments. 
 

 

 College Credit Now (CCN)    This program provides for high school students to receive transcripted college credit 

from Chemeketa Community College through completion of high school courses, which have been found to be 
equivalent to corresponding Chemeketa courses.   

   

     Questions and requests may be directed to Bruce Scanlon, bruce.scanlon@chemeketa.edu at 503.399.3696.   
 
 The District agrees to provide a teacher, at no cost to the college, to teach the college course to the college’s 

specifications.  The teacher will provide appropriate documentation for college review and approval.  The teacher 
agrees to complete and submit course articulation materials, student registration materials, final grades, and any 
other required documentation according to the procedures and timelines established by the College.  The District 
further agrees to give information about the articulated courses to parents and students.  In June of each contract 
year, the District will pay to the College a fee of $20.00 for each District student who has taken one or more CCN 
classes during the previous contract year. 

 
The College agrees to evaluate the instructor qualifications and approve the course syllabus, curriculum, 
assessment materials, etc, and provide appropriate staff for consultation, training and support.  The college agrees 
to grant credit to students for successful completion of an articulated course. At the end of the school year CCN 
instructors will receive a three credit waiver good for coursework at Chemeketa Community College. 

 
Complete details regarding the College Credit Now program are articulated in the College Credit Now Handbook 
found at www.chemeketa.edu/mwec/ccn. 

 
 

 Carl Perkins Funding   Chemeketa serves as the fiscal agent for Perkins consortium members, as per the Perkins 

Consortium Operational Agreement dated July 1, 2011 – June 30, 2019.     
 
Questions and requests may be directed to Ed Woods, ed.woods@chemeketa.edu at 503.589.7746.     

 
The District will be allocated an annual amount for goods and services to be purchased on the District’s behalf by the 
College related to approved CTE programs of study as described in the attached Carl Perkins Funding attachment 
which is attached and which is incorporated herein by this reference.  Complete details regarding the operations of 
the Perkins consortium can be found in the Perkins Consortium Operational Agreement provided to each district, or 
online at www.chemeketa.edu/mwec.  Specific terms and conditions are found in an attachment to this agreement, 
which is incorporated herein by this reference.  
 

 

  

  Regional Professional Development Chemeketa, through MWEC, manages the professional development 

funds for the Perkins consortium as well as the Perkins Reserve grant funds. An online professional 
development application and approval system will be used to authorize these funds. Whenever possible, 
expenses paid directly by MWEC. Any authorized reimbursements (including travel incidentals, meals, and 
substitute reimbursements) will be paid upon completion of the training, and after the educator has submitted 
the online survey.  Additional information can be found at http://www.chemeketa.edu/mwec/pd. 
 
Questions and requests may be directed to Ed Woods, ed.woods@chemeketa.edu at 503.589.7746.   

   

mailto:bruce.scanlon@chemeketa.edu
http://www.chemeketa.edu/mwec/ccn
mailto:ed.woods@chemeketa.edu
http://www.chemeketa.edu/mwec
mailto:ed.woods@chemeketa.edu
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Appendix B: Benefits of Belonging to a Consortium 
 

The consortium performs the following duties for the school/district/college: 

□ Fiscal Responsibility: 

o Monitor expenditures to ensure the Perkins funds are not supplanting the local education agency 

responsibilities 

o Have up-to-date knowledge of legal expenditures of Perkins funds - Demonstrate an 

understanding of the Perkins IV budget (i.e.: 5% to administrative and indirect, budget narrative, 

allowable expenses) 

o Meet all ODE deadlines for reporting and budget submissions 

o Monitor required use of funds, ensuring that all are being met 

□ Implement and monitor/update/constantly nurture the five parts of a Program of Study:   

a. Standards and Content 

b. Alignment and Articulation (community college partnerships, vertical alignment, evidence of true 

collaboration, tracking of credit, etc.) 

c. Accountability and Evaluation (including the development and implementation of valid and 

reliable Technical Skill Assessments) 

d. Professional Development  

e. Student Support Services (career guidance, POS selection, guaranteeing equal access to 

programs, non-traditional opportunities, Civil Rights, etc.) 

□ Develop a Three Year Perkins plan for your district 

□ Develop a process for Program of Study documentation and implementation, including: industry and 

academic standards alignment, alignment and/or articulation with a community college, getting valid and 

reliable Technical Skill Assessments in place, demonstrating a career guidance plan, and assisting 

teachers with a professional development plan 

□ Preparation and submission of the CTE Annual Report: due to the ODE by November 16th 

□ Preparation and submission of the annual Perkins basic plan and budget: due to the ODE by June 30th 

□ Submit Program of Study applications for approval, including getting all necessary signatures: due to the 

ODE by June 30th 

□ Attendance at CTE State Networking meeting in Salem four times a year, and local area team meetings 

in Albany four times a year (starting with the February 2011 meeting) 

□ All CTE Teacher Licensure duties: (at your cost) Setting up IACs, getting regional coordinator approval, 

coordination with ODE for approval, submittal to TSPC 

□ Other duties as assigned by ODE based on changes in legislation, federal auditors, etc. 
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Appendix C: Consortium Members 
Consortium 

Member  

Superintendent/ 

President 

MWEC Executive Council 

Representative 

CTE School Administrator 

Amity High 

School 

Jeff Clark 

Amity School District 

PO Box 138 

Amity, OR 97101 

Greg Neuman 

neumang@ycschools.org 

Chris Daniels 

chris.daniels@amity.k12.or.us 

503-835-2181  

Cascade High 

School 

Darin Drill 

Cascade School District 

10226 Marion Road S 

Turner, OR 97392 

Cathy Emmert 

Cathy.Emmert@jefferson.k12.or.

us 

Matt Thatcher 

mthatcher@cascade.k12.or.us 

503-749-8490 

Central High 

School 

Jennifer Kubista 

Central School District  

750 S 5th St 

Independence, OR 97351 

Tim Ray, Chair 

tim.ray@dsd2.org 

Jann Link-Jobe  

jlink-jobe@central.k12.or.us  

503.-606-2200 

Chemeketa 

Community 

College 

Julie Huckestein 

Chemeketa CC 

PO Box 14007 

Salem, OR 97309 

Johnny Mack 

johnny.mack@chemeketa.edu 

Johnny Mack 

johnny.mack@chemeketa.edu 

503-399-6243 

Dallas High 

School 

Michelle Johnstone 

Dallas School District 

111 SW Ash 

Dallas, OR 97338 

Tim Ray, Chair 

tim.ray@dsd2.org 

 

Steve Spencer 

steve.spencer@dsd2.org  

 

Steve Spencer 

steve.spencer@dsd2.org  

503-623-8336 

 

Tim Ray 

tim.ray@dsd2.org 

503-623-8336 

Dayton High 

School 

Jason Hay 

Dayton School District 

526 Ferry Street 

Dayton, OR 97114 

Mike Solem 

mike.solem@dayton.k12.or.us 

Jami Fluke  
jami.fluke@dayton.k12.or.us  

503-864-2273 

Early College 

High School 

Julie Huckestein 

Chemeketa CC 

PO Box 14007 

Salem, OR 97309 

Johnny Mack 

johnny.mack@chemeketa.edu 

Johnny Mack 

johnny.mack@chemeketa.edu 

503-399-6243 

Gervais High 

School 

Matt Henry 

Gervais School District 

PO Box 195 

Gervais, OR 97026 

Geri Federico 

gfederico@woodburnsd.org 

Ken Stott 

ken_stott@gervais.k12.or.us 

503-792-3803 x3010 

Jefferson High 

School 

Kent Klewitz 

Jefferson School District 

1328 N 2nd Street 

Jefferson, OR 97352 

Cathy Emmert 

cathy.emmert@jefferson.k12.or.u

s 

Cathy Emmert  

cathy.emmert@jefferson.k12.or.us  

541-327-3337 X308 

Kennedy High 

School 

Troy Stoops 

Mt. Angel School District 

P.O. Box 1129 

Mt. Angel, OR 97362 

Johnie Ferro 

Ferro_johnie@silverfalls.k12.or.u

s 

Sean Aker 

Sean.aker@masd91.org  

503-845-6128 

 

McMinnville 

High School 

Maryalice Russell 

McMinnville School District 

1500 NE Baker Street 

McMinnville, OR 97128 

Tony Vicknair 

tvicknair@msd.k12.or.us 

Tony Vicknair  

tvicknair@msd.k12.or.us  

503-565-4205 

Newberg High 

School 

Kym LeBlanc-Esparza 

Newberg School District 

714 E. 6th Street 

Newberg, OR 97132 

 

 

 

Kyle Laier 

laierk@newberg.k12.or.us 

Kyle Laier 

laierk@newberg.k12.or.us 

503.554.4403 
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Consortium 

Member  

Superintendent/ 

President 

MWEC Executive Council 

Representative 

CTE School Administrator 

Newport High 

School 

Tom Rinearson 

Lincoln County School 

District 

PO Box 1110 

Newport, OR 97365 

Vince Dye 

Vince.Dye@lincoln.k12.or.us 

John Zagel 

Jon.Zagel@lincoln.k12.or.us 

541.265.9281 

 

Vince Dye 

Vince.Dye@lincoln.k12.or.us  

541-265-4440 

North Marion 

High School 

Ginger Redlinger 

North Marion School District 

20256 Grim Road NE 

Aurora, OR 97002 

Geri Federico 

gfederico@woodburnsd.org 

De Ann Jenness 

DeAnn.Jenness@nmarion.k12.or.us  

503-678-7123 

Oregon Coast 

Community 

College 

Birgitte Ryslinge 

Oregon Coast CC 

400 SE College Way 

Newport, OR 97366 

Linda Mollino 

lmollino@oregoncoast.cc.org 

Linda Mollino 

lmollino@oregoncoast.cc.org  

541-867-8524 

Oregon School 

for the Deaf 

Sharla Jones 

Oregon School for the Deaf 

999 Locust St. NE 

Salem, OR 97301 

Keith Ussery 

keith.ussery@wesd.org  

and/or 

Justin Lieuallen 

Justin.lieuallen@wesd.org 

Matthew Boyd 

matthew.boyd@osd.k12.or.us 

503-378-4701 

 

Karen Trowbridge 

Karen.Trowbridge@state.or.us 

503-378-3827 

Perrydale High 

School 

Eric Milburn 

Perrydale School District 

7445 Perrydale Road 

Amity, OR 97101 

Tim Ray 

tim.ray@dsd2.org 

Eric Milburn 

emilburn@perrydale.k12.or.us 

503.835.3184 

Santiam High 

School 

Todd Miller 

Santiam School District 

PO Box 197 

Mill City, OR 97360 

Cathy Emmert 

Cathy.Emmert@jefferson.k12.or.

us 

David Plotts 

david.plotts@santiam.k12.or.us  

503-897-2311 

Sheridan High 

School 

Steven Sugg 

Sheridan School District 

435 S Bridge Street 

Sheridan, OR 97378 

Greg Neuman 

neumang@ycschools.org 

Dean Rech 

dean.rech@sheridan.k12.or.us  

971.261.6970 

Silverton High 

School  

Andy Bellando 

Silver Falls School District 

802 Schlador Street 

Silverton, OR 97381 

Johnie Ferro 

Ferro_johnie@silverfalls.k12.or.u

s 

Wade Lockett 

lockett_wade@silverfalls.k12.or.us 

(503) 873-1970 

 

Johnie Ferro 

Ferro_Johnie@silverfalls.k12.or.us 

503-873-6331 

St. Paul High 

School 

Joe Wehrli 

St. Paul School District 

20449 Main Street NE 

St. Paul, OR 97137 

Tim Ray 

tim.ray@dsd2.org 

Tony Smith 

tsmith@stpaul.k12.or.us  

503-633-2541 ext. 7 

Stayton High 

School 

Andy Gardner 

North Santiam School District 

1155 North Third Avenue 

Stayton, OR 97383 

 

cc: Mary Richards 

mary.richards@nsantiam.k12.

or.us 

 

 

 

Cathy Emmert 

Cathy.Emmert@jefferson.k12.or.

us 

Alan Kirby 

alan.kirby@nsantiam.k12.or.us  

503-769-2171 

 



2018-19 MWEC Perkins/CTE Handbook  26 | P a g e  
 

Consortium 

Member  

Superintendent/ 

President 

MWEC Executive Council 

Representative 

CTE School Administrator 

Taft High School Tom Rinearson 

Lincoln County School 

District 

PO Box 1110 

Newport, OR 97365 

Vince Dye 

Vince.Dye@lincoln.k12.or.us 

Majalise Tolan 

majalise.tolan@lincoln.k12.or.us 

541.996-2115  

 

Vince Dye 

Vince.Dye@lincoln.k12.or.us  

541-265-4440 

Toledo High 

School 

Tom Rinearson 

Lincoln County School 

District 

PO Box 1110 

Newport, OR 97365 

Vince Dye 

Vince.Dye@lincoln.k12.or.us 

Clint Raever 

clint.raever@lincoln.k12.or.us  

541.336-5104 

 

Vince Dye 

Vince.Dye@lincoln.k12.or.us  

541-265-4440 

Waldport High 

School 

Tom Rinearson 

Lincoln County School 

District 

PO Box 1110 

Newport, OR 97365 

Vince Dye 

Vince.Dye@lincoln.k12.or.us 

Diana MacKenzie 

Diana.MacKenzie@lincoln.k12.or.us  

541.563.3243 

 

Vince Dye 

Vince.Dye@lincoln.k12.or.us  

541-265-4440 

Willamina High 

School 

Carrie Zimbrick 

Willamina School District 

324 SE Adams Street 

Willamina, OR 97396 

Greg Neuman 

neumang@ycschools.org 

Tim France  

tim.france@willamina.k12.or.us 

503-876-2545 

William Lord 

High School 

Dave Novotney 

Willamette ESD 

2611 Pringle Rd SE 

Salem, OR 97302 

Keith Ussery 

keith.ussery@wesd.org  

and/or 

Justin Lieuallen 

Justin.lieuallen@wesd.org 

Michael Conn 

michael.conn@wesd.org  

503-805-8029 

Woodburn 

Academy of Art, 

Science and 

Technology 

Chuck Ransom 

Woodburn School School 

District 

965 N. Boones Ferry Road 

Woodburn, OR 97071 

Geri Federico  

gfederico@woodburnsd.org 

 

Geri Federico  

gfederico@woodburnsd.org 

503-980-6201 

Woodburn 

Wellness, 

Business and 

Sports School 

Chuck Ransom 

Woodburn School District 

965 N. Boones Ferry Road 

Woodburn, OR 97071 

Geri Federico  

gfederico@woodburnsd.org 

 

Joe Jensen 

jjensen@woodburnsd.org 

503-980-6150 

Yamhill Carlton 

High School 

Charan Cline 

Yamhill-Carlton SD 

120 N. Larch Place 

Yamhill, OR 97148 

Greg Neuman 

neumang@ycschools.org 

Greg Neuman 

neumang@ycschools.org  

503-852-7600 
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For the School Administrator 

Roles & Responsibilities 
 Serves as the CTE Representative or appoints another individual at the school to serve in the role 

 Oversees the professional development of the CTE instructors in the school and ensures that the 

professional development requests are required/necessary before expending/approving funds on the 

programs 

 Complies with the federal, state, and local assurances outlined in this Agreement 

 Communicates with MWEC whenever there is a change in program or instructor for approved Perkins 

programs of study 

 Provides ODE all requested data regarding CTE students and programs 

 Convenes an Instructor Appraisal Committee for teachers applying for a CTE license (MWEC staff will 

attend and provide technical assistance through the process) 

 Submits annual budget to MWEC Financial Analyst ensuring that funds are being allocated strategically 

and within the guidelines provided 

Consortium-wide Responsibilities 
Each year, the Mid-Willamette Education Consortium and its members are responsible for: 

 Submitting annual updates to the 5-year plan (grant application), budget narratives, planned 

expenditures and reports to ODE detailing the planned activities and long-term planning for 

meeting each of the goals listed below, as well as action plans for performance 

measurements that do not meet benchmark.   

 Developing, implementing, and submitting for approval grade 9-14 Programs of Study with 

all elements completed and in accordance with approved 5-Year Timeline. 

 Collecting and submitting required secondary and postsecondary data. 

This ensures that all regional Perkins expenditures follow the annual update to the plan, are allocable (meaning 

they will improve instruction within the grant year), supplement rather than supplant, and meet all other local, 

state, and federal guidelines governing funds.   

Using Perkins IV Funds to Purchase Equipment 
Equipment, which is necessary to accomplish stated plans and meet required use of funds may be purchased.  

Equipment purchases must be necessary for effective instruction in the program area.  The Regional Plan or 

Local Proposal must show how the equipment will be integrated into the curriculum.  Equipment purchased with 

Perkins funds must not result in any direct financial benefit to any purchasing entity or to its employees.   

Federal regulations define equipment as $5,000.00 or more. (State of Oregon Requirement: A specific, detailed, 

line-item request for equipment more than $4,999 must be in the annual budget approved by the Oregon 

Department of Education as a line item equipment purchase prior to the year in which the purchase will be 

made.) Safety equipment, equipment that is considered a permanent part of the instructional facility, such as air 

conditioners, smoke or exhaust removal systems, equipment intended for air quality, and other similar fixtures 

are not eligible. 

Equipment purchased under this grant must be used for Perkins Act activities.  However, when not being used 

to carry out the provisions of the Act, the equipment may be used for other instructional purposes if: 

mailto:debbie.johnson@chemeketa.edu
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 The acquisition of the equipment was reasonable and necessary for the purpose of conducting a 

properly designed project or activity under this title; and 

 It is used after regular school hours or on weekends. 
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Mini/Special/Collaborative Project Information 
The MWEC Executive Council is soliciting applications for mini/special/collaborative projects that:  

 Build relationships:  

o Inter-disciplinary (including both CTE and academic) 

o Between schools (both secondary to secondary and secondary to post-secondary) 

 Are technology-related 

 Foster collaborative professional development 

o Group trainings 

o Teams to conferences 

o PLC team determined 

 Are advisory committee driven 

 Are Perkins performance indicator driven 

o Writing 

o Math 

o Non-Trad 

 Involve other Perkins-related innovative ideas that we have not even thought about yet!!!! 

*All expenditures must be allowable expenses under Perkins.   

The small print: 

Upon completion of the grant project, any equipment that has been purchased will remain with the program of study 

submitting the application that is listed on this application; as long as it remains an ODE approved Perkins Program of 

Study. If the submitting program of study is not continued, then the equipment will return to the consortium and will be 

redistributed based on the equipment redistribution policy in place. 

All applications must be submitted electronically, handwritten applications will not be considered. 

The grant period for all projects will be September 1, 2018 – May 31, 2019. If the consortium receives approval of the 

Perkins budget from the state prior to September 1st, then grant funds can be expended as of that date. All grant 

purchases will be made through the consortium.  Reimbursements will not be allowed. 

You will be awarded items to complete your project, up to a certain amount. You are not being awarded a set amount of 

funds that can be expended in ways other than outlined in this application.  

You will be expected to present a short video presentation (not to exceed 2 minutes) or have a display table at Regional 

Institute to share your project &/or their outcomes with others. 

Changes to budgets will only be allowed on a limited, case-by-case basis.  Submitted budgets should be considered final 

drafts. 

The project applications will be made available at the Regional Institution on March 7, 2018, and they must be 

completed and submitted to mwec@chemeketa.edu by April 2, 2018.  

MWEC Executive Council will review and select the awardees. Awardees will be notified by April 24, 2018. 

mailto:mwec@chemeketa.edu
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M/S/C Project Purchasing Procedures 
 Teacher is ready to order item and fills out the M/S/C Project Purchase Request form. If the item is more 

than $3,000, a minimum of three written quotations are required.   

 Teacher then emails their completed M/S/C Project Purchase Request forms to mwec@chemeketa.edu. 

 Perkins Financial Analyst orders the item. 

 The item is shipped to the school. 

 Teacher submits packing slips to MWEC when item is received. 

Filling out the MWEC Grant Purchase Request Form for M/S/C Grants 
School Information:  Fill in your school, your name as the high school contact, and your phone number.  

M/S/C Project Number:  Fill in the assigned project number, which can be found on the project award letter. 

Person item(s) should be delivered to: leave blank unless different than the awarded teacher. 

Special Delivery Instructions:  All items will be sent to the school listed in the “School Name” section. If you need 
items delivered to a different location, please note that here.  

Vendor: Please list the preferred vendor for the item(s).  If there are several items and there are different 
preferred vendors for these items, please use separate request forms.  
 
Competitive Bids: If someone at your school has already obtained competitive quotes/bids on the item(s), please 
attach the quotes to the e-mail.  Three competitive quotes/bids are required for purchases of $3,000 or more. 

Email the electronically filled out M/S/C Project Purchase Request forms to mwec@chemeketa.edu. 

  

mailto:mwec@chemeketa.edu
mailto:mwec@chemeketa.edu
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School Budget Purchasing Procedures 
 MWEC will purchase products directly from the school budgets submitted by the schools after they are 

approved by ODE.   

 The school budgets should provide an itemized list of products needed.   

 In addition, any quotes/bids received for the products requested should be submitted to Debbie 

Johnson, the MWEC Financial Analyst.   Three competitive quotes/bids are required for items valued at 

$3,000 or more. 

 In an effort to minimize erroneous purchases, MWEC should be notified of any known changes in 

programs or instructors for approved Perkins programs of study prior to the commencement of 

purchasing, which will begin after ODE approves the 2018-19 budget near the beginning of August.  It is 

the School Administrator’s responsibility to communicate this information to MWEC.   

 The requesting teacher must be noted on the school budget form. 

Open Purchase Orders 
Per MWEC Executive Council decision, open purchase orders will no longer be an option of purchasing items, 
as the majority of open PO purchases bring up supplanting questions.  

  

mailto:debbie.johnson@chemeketa.edu
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Inventory Procedures 
1. MWEC staff will visit each school in the spring to affix inventory tags to equipment and do a visual 

inventory inspection.  
2. Once item is delivered and tagged, the order is complete. 

Inventory Management and Requirements 

Since July 2011, all procurement services have been provided directly by Chemeketa Community College for 

the Carl Perkins consortium. Chemeketa takes an active role in asset management.  

MWEC has and will continue to maintain an inventory of items with a cost basis of $200 or more. The state has 

elected a lower dollar threshold for inventory purposes than the federal definition for equipment, and therefore 

we must comply with this lower capitalization limit.  (EDGAR 34 CFR 80.32b). 

Non-consumable equipment with a current value of less than $5,000 is to be tracked separately from that which 

has a value of $5,000 or greater.  These are items that can be described as: 1) have an anticipated useful life of 

more than 1 year; 2) retain their original shape and appearance with use; 3) are nonexpendable: that is, if the 

articles are damaged or some of their parts are lost or worn out, it is usually more feasible to repair them than to 

replace them with an entirely new unit; or 4) they do not lose their identity through incorporation into a different 

or more complex unit or substance. Equipment classified as technology (i.e. digital cameras, projectors, etc.) 

must be kept on as inventory for 3 years. Equipment classified as non-technology (i.e. drill press, commercial 

cookware, etc.) must be kept as inventory for 5 years. Computer Hardware must be kept as inventory for 3 

years. Computer hardware purchases must also be marked and tracked according to the model, serial number, 

and location in the building (i.e. program use). Capital Outlay consists of equipment costing $5,000 or more, and 

must be kept on as inventory for 7 years.  

Please note that Perkins equipment has never been the “property” of a district, it has always “belonged” 

to the consortium, and the way that it is handled at the district level should not change. 

On an ongoing basis the following roles and responsibilities will need to be fulfilled by both the College and the 
Districts in regards to inventory management: 

1) College will maintain and add to the inventory lists as new supplies and equipment are purchased on behalf of 
consortium members. MWEC, with the assistance of Districts, will be required to reconcile property records every 
spring. The College will conduct annual checks of property lists and inventory items. Only non-consumable 
equipment and computer hardware items that cost $200 or more at time of purchase must be kept on inventory. 

2) Districts must maintain a control system to ensure safeguards to prevent loss, damage or theft. Any loss, damage 
or theft shall be investigated and records of investigation kept. The District will notify College consortium staff in 
the event of asset damage or loss, and will provide college with police reports, as needed. 

3) Districts will be responsible for identifying asset items that they are no longer able to use. Asset items may fall into 
two categories: 1) those items which retain a useful life, but, due to program changes, etc., the asset can no 
longer be used by the district, and 2) those items which can no longer be used due to obsolesce or damage. 
 

In both cases the district should inform College consortium staff. In the first case the College will seek to identify 
another Consortium partner that may be able to use the property, based on guidelines established by the MWEC 
Executive Council. In the second case, the College in conjunction with the District will determine the final disposal 
of the property in accordance with the College’s Board approved Surplus Property Procedures and ODE 
guidelines.  

Inventory/Insurance Claims 
1) All the districts are covered by the same insurer as the college. 
2) Since the property is in the care and custody of the districts, if a loss is incurred at the district level, they need to 

file a claim for the loss and are responsible for the deductible. 
3) Technically, the loss would also be covered by the College’s policy. 
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New Perkins Programs of Study 
There is a mechanism in place to establish a new Perkins Program of Study that involves a three-year 

implementation plan. If you wish to create a new POS, based on industry need, please contact Sheila 

McCartney. You cannot spend Perkins funds on the new POS until it has been approved by the state. 

  

mailto:sheila.mccartney@chemeketa.edu
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MWEC Perkins/CTE Planning Timeline 
2018-2019 Grant Year 

March 7th 

Regional Institute: 
 
M/S/C project application will be distributed (and available on MWEC website) 
 

April 2nd   M/S/C project applications due to MWEC 

April 19th MWEC Exec Council meets and awards M/S/C projects 

April 24th M/S/C project applicants notified 

April 25th    School budget forms distributed to School Administration and CTE Teachers 

May 11th   School Administration returns budget forms to MWEC 

May 25th   

M/S/C project purchase requests due to MWEC office 
 
MWEC notifies schools of supplanting/non-allowable issues (first round prior to 
ODE’s review) 

June 15th   MWEC submits Perkins grant and budget to ODE 

June 30th 

CTE Data Submission is due to ODE (or you will NOT receive funding the following 
year) 
 
Career Pathway Funds must be spent 

Early August 
MWEC will begin purchasing when budget has been approved by ODE 
 
MWEC will notify schools of supplanting/non-allowable issues as notified by ODE 

Late-
September 

Career Pathways Funds will be announced 

Mid-October 
CTE Program Updates must be completed and submitted to ODE 
 
Bulk of items will have been delivered to schools 
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Perkins IV Core Elements & Goals for Budgeting 

Required Indicators for Quality Local Plans and Local Use of Perkins Funds 
For the 2018-19 Perkins Basic plan, the MWEC Executive Council has determined that we will focus on the 

indicators that are in large, bold, red print below (the other indicators are not an area of focus for 2018-19, 

but may be in subsequent years). All expenditure requests must be aligned to one of the indicators selected for 

the 2018-19 academic year in order to be considered. 

Standards and Content 
 Relevant, rigorous standards-based content aligned with challenging academic standards  

 Shared secondary and postsecondary technical content which incorporates the knowledge and skills 
identified in the Oregon Skill Sets or other industry-based standards, which are validated through national and 
state employer input  

 Systemic approach to CTE using industry-based academic and technical knowledge and skills where student 
performance is demonstrated through valid and reliable assessments aligned to industry standards  

 Assure secondary and postsecondary students are prepared for high demand and high wage careers and 
occupations that are responsive to regional, state, or global employment trends  

Indicator Source 

SC1 – CTE Programs of Study align with Oregon Skill Sets or other industry-

based standards. 

Goal 1a 

SC2 – Coherent and rigorous content aligned with challenging academic standards is integrated with relevant CTE programs. Sections 

34(b)(3)(B), 

135(b)(1) 

SC3 – CTE students are taught to the same coherent and rigorous content aligned with challenging academic standards as 

are taught to all students. 

Section 

134(b)(3)(D) 

SC4 – CTE students are provided with the academic and career and technical skills (including the mathematics and science 

knowledge that provides a strong basis for such skills) that lead to entry into the technology fields. 

Section 

135(b)(4)(B) 

SC5 – CTE Programs of Study use relevant technology that directly supports increasing student academic knowledge and 

technical skill attainment. 

Goal 1b 

Alignment and Articulation 
 An expectation that the elements defined in the Perkins Act will ensure a greater depth and breadth of student 

learning through the alignment and integration of challenging academic and technical standards in curriculum, 
instruction and assessment  

 A unified, cohesive sequence of content among secondary and postsecondary partners; a non-duplicative 
sequence of courses or learning experiences; students receive credit for prior learning whenever possible  

 Alignment of content between secondary and postsecondary education may include course articulation or 
other ways to acquire postsecondary education credits (e.g. Oregon’s credit for proficiency, dual credit)  

 Articulation agreements are developed, implemented and supported at the institutional level to ensure long-
term sustainability and cross-sector cooperation  

Indicator Source 

AA1 – CTE is linked at the secondary and postsecondary levels. Section135 

(b)(2) 

AA2 – CTE Programs of Study operate with signed alignment agreements. Goal 2a 

AA3 – CTE Programs of Study operate with signed articulation agreements. Goal 2b 

AA4 – CTE Programs of Study lead to an industry-recognized, postsecondary certificate or degree in a high wage, high 

demand occupation based on regional or state labor market information. 

Goal 2c 
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Accountability and Evaluation 
 Each eligible recipient’s CTE student and program performance will be measured against the set of Perkins-

required performance measures  

 ODE collects data and reports student and program performance using the measurement definitions 
described in Perkins IV Measurement Definitions  

Indicator Source 

AE1 – Evaluations of the CTE programs carried out with funds under Perkins IV are developed and implemented, including an 

assessment of how the needs of special populations are being met. 

Section 135(b)(6) 

AE2 – Stakeholders are involved in the development, implementation, and evaluation of CTE programs. Section134 (b)(5) 

AE3 – Stakeholders are informed about, and assisted in understanding, the Perkins law and CTE Programs of Study. Section134 (b)(5) 

AE4 – CTE concentrators who complete the secondary or postsecondary 

component of their Program of Study demonstrate performance on 

valid and reliable technical skill assessments that align to industry-

based standards. 

Goal 3a 

AE5 – Secondary CTE concentrators who complete the secondary component of their Program of Study do not require 

remediation at postsecondary entry. 

Goal 3b 

AE6 – CTE Programs of Study meet state-approved levels of performance on Perkins IV core indicators of performance. 

Perkins Performance Measures 

Secondary Performance Measurements Postsecondary Performance Measurements 

1S1  Academic Attainment:  Reading 

1S2 Academic Attainment:  Mathematics 

1S3 Academic Attainment:  Writing 

2S1 Technical Skill Attainment 

3S1 Student High School Completion 

4SI Student High School Graduation 

5S1 Student Placement 

6S1 Nontraditional Participation 

6S2 Nontraditional Completion 

1P1 Technical Skill Attainment 

1P2 Academic Attainment  

2P1 Credential, Certificate, or Degree Completion 

3P1 Student Retention of Transfer 

4P1 Student Placement 

5P1 Nontraditional Participation 

5P2 Nontraditional Completion 

 

Goal 3c 

Student Support Services  
 All CTE students will have informational career guidance, academic advising, and instructional support to 

assist them in progressing through a CTE program of study in a non-duplicative manner (e.g. Pathway 
Templates, Education Plan and Profile, appropriate accommodations, ELL services)  

Indicator Source 

SS1 – CTE programs are reviewed, and strategies are identified and adopted to overcome barriers that result in lowering rates 

of access to or lowering success in the programs for special populations. 

Section 

134(b)(8)(A) 

SS2 – CTE Programs of Study provide each student with appropriate accommodations and barrier-free access to CTE 

learning environments for high wage, high demand careers that lead to self-sufficiency. 

Goal 4b 

SS3 – Individuals who are members of special populations are not discriminated against on the basis of their status as 

members of the special populations. 

Section134 (b)(9) 

SS4 – Special populations, including single parents and displaced homemakers, are prepared for high skill, high wage, or high Sections 

134(b)(8)(C), 
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demand occupations that will lead to self-sufficiency. 135(b)(9) 

SS5 – Programs are designed to enable the special populations to meet the local adjusted levels of performance. Section 

134(b)(8)(B) 

SS6 – CTE Programs of Study provide students with access to educational 

opportunities for careers that are nontraditional for a student’s gender. 

Goal 4a 

SS7 – Preparation for non-traditional fields is promoted. 
Section 

134(b)(10) 

SS8 – Career guidance and academic counseling are provided to CTE students, including linkages to future education and 

training opportunities. 

Section 

134(b)(11) 

SS9 – Secondary CTE students are encouraged to enroll in rigorous and challenging courses in core academic subjects. Section 

134(b)(3)(E) 

SS10 – CTE Programs of Study provide students with relevant career-related learning experiences. Goal 4a 

SS11 – CTE Programs of Study provide postsecondary students with cooperative work experience. Goal 4a 

SS12 – The use of technology in CTE – which may include encouraging schools to collaborate with technology industries to 

offer voluntary internships and mentoring programs, including programs that improve the mathematics and science 

knowledge of students – is being developed, improved, or expanded. 

Section 

135(b)(4)(C) 

SS13 – Students are provided with strong experience in, and understanding of, all aspects of an industry. 
Sections 

134(b)(3)(C, 

135(b)(3) 

SS14 – CTE Programs of Study provide secondary students with student leadership opportunities. Goal 4a 

Professional Development 
 Promote the integration of coherent and challenging academic content and industry-based technical 

standards, including opportunities for the appropriate academic and CTE instructors to jointly develop and 
implement classroom-based curriculum and instructional strategies  

 Be high quality, sustained, intensive, and focused on instruction, and increase the academic knowledge and 
understanding of industry standards  

 Encourage applied learning that contributes to the academic and CTE knowledge of the student  

 Provide the knowledge and skills needed to work with and improve instruction for special populations  

 Assist in accessing and utilizing CTE accountability data, student achievement data, and data from 
assessments  

Indicator Source 

Indicator Source 

PD1 – Comprehensive professional development (including initial teacher preparation) for career and technical education, 

academic, guidance, and administrative personnel is provided that promotes the integration of coherent and 

rigorous content aligned with challenging academic standards and relevant career and technical education 

(including curriculum development). 

Section 134(b)(4); 

Goal 5a 

PD2 – Professional development programs that are consistent with section 

122 are provided to secondary and postsecondary teachers, faculty, 

administrators, and career guidance and academic counselors who are 

involved in integrated career and technical education programs, 

including in-service and pre-service training on effective integration 

and use of challenging academic and career and technical education 

Section 

135(b)(5)(A)(i) 
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provided jointly with academic teachers to the extent practicable. 

PD3 – In-service and pre-service training is provided on effective teaching skills, based on research that includes promising 

practices. 

Section 

135(b)(5)(A)(ii) 

PD4 – In-service and pre-service training is provided on effective practices to improve parental and community involvement. Section 

135(b)(5)(A)(iii) 

PD5 – In-service and pre-service training is provided on effective use of scientifically based research and data to improve 

instruction. 

Section 

135(b)(5)(A)(iv) 

PD6 – Education programs are supported for teachers of CTE in public schools and other public school personnel who are 

involved in the direct delivery of educational services to CTE students, to ensure that such teachers and personnel 

stay current with all aspects of an industry. 

Section 

135(b)(5)(B) 

PD7 – Professional development programs are provided, including internship programs that provide relevant business 

experience. 

Section 

135(b)(5)(C) 

PD8 – Programs are provided to train teachers specifically in the effective use 

and application of technology to improve instruction. 

Section 

135(b)(5)(D) 

PD9 – The use of technology in CTE – which may include training of CTE teachers, faculty, and administrators to use 

technology (which may include distance learning) – is being developed, improved, or expanded. 

Section 

135(b)(4)(A) 

PD10 – Secondary CTE teachers follow a formal, professional development plan focused on instruction. Goal 5b.1 

PD11 – Postsecondary CTE teachers participate annually in formal, program-related professional development focused on 

instruction. 

Goal 5b.2 
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Using Perkins IV Funds for Professional Development 
Under Perkins IV, professional development must be high-quality, sustained, intensive, and focused on 
instruction.  Consistent with Title II of ESSA (previously ESEA), this prohibits unrelated one-day or short-term 
workshops or conferences (unless they are part of a larger series of professional development activities).  
Perkins IV expects its professional development activities to be coordinated with efforts under Title II of ESSA 
and Title II of the Higher Ed Act.  Professional development must be planned in a timely manner so that 
instruction and classroom practice is affected for the Perkins year in which the funds are spent.    

Perkins IV and the Oregon State Plan increase the emphasis on professional development by requiring all 
secondary and postsecondary CTE instructors to follow a formal, professional-development plan focused on 
instruction and following the Local Plan and all postsecondary CTE instructors to participate annually in formal, 
program-related professional development focused on instruction and following the Local Plan.  All CTE 
instructors are expected to reinforce naturally occurring, embedded academic content within their technical 
instruction.  Collaboration is key. 

Who May Attend 
Teachers, faculty, administrators, and career guidance and academic counselors who are involved in integrated 
CTE programs of study may attend.  Submit requests through the MWEC PD System (mwec.wesd.org) for 
approval prior to the professional development event. 

Topics 
Effective integration of academics and CTE * Effective teaching skills based on research * Effective practices to 
improve parental & community involvement * Effective use of scientifically-based research and data to improve 
instruction * All aspects of an industry * Internship programs that provide relevant business experience * 
Effective use and application of technology by the instructor * Support Special Populations 

How to Access Professional Development 
All CTE instructors should participate in the professional development described above in order to spend 
Perkins funds on their programs.  Local administrators are responsible for monitoring the professional 
development of their instructors in order to insure it meets the requirements of Perkins IV and supplement vs. 
supplant.  All reimbursements, however, must be approved by MWEC and justification may be requested.  It is 
recommended that secondary CTE instructors design their current Continuing Professional Development Plans 
to meet Perkins IV expectations. MWEC, in conjunction with partner districts and colleges, will continue to plan 
and provide regional 9-14 professional development that meets the needs of Perkins IV.  Regional activities will 
be planned throughout the year to constitute a series of workshops and trainings based on Perkins 
requirements, emerging diploma & degree requirements, and other needs.  This regional series of events will be 
supplemented by state and local initiatives that dovetail and complement the Perkins Required Uses of Funds.  
See below for activities that meet these requirements (this is not an exhaustive list).   

Local Regional State 

Collaborative work time for CTE or 
CTE & Academic instructors  

Regional PLCs Program-oriented conferences that 
support Perkins IV requirements. 

District or College-driven workshops 
& trainings that support Perkins IV 

PLC State conferences that provide 
content for academic integration or 
improved 9-14 alignment. 

“Vertical” collaboration between high 
school and community college 
around CTE programs 

Technical Skills Assessment and 
Program of Study Development 

Oregon ACTE Conference / ACTE 
Conference / Region V Conference 

Career Technical Student Organization (CTSO) Student Events 
Due to Perkins regulations, the MWEC Executive Council decided does not fund teachers attending student 
events as professional development, as it is not the main purpose of the trip. This keeps us in line with Perkins 
regulations and also helps us to ensure that dwindling resources are used for teachers and other educators to 
improve their practice. This is not negotiable, and these events will not be approved as professional 
development.  While we understand the importance of student events and support your participation 100%, we 
cannot pay for them.  We recommend you seek CTSO grants. 
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Out-of-State Professional Development 
In 2018-19, the MWEC Executive Council has agreed to out-of-state travel on a case-by-case basis to maximize 
use of Perkins dollars and to keep our consortium knowledgeable about the national CTE trends and 
developments. 

Professional Development Funding Procedures 
In order to apply for professional development funds, please go to mwec.wesd.org. The first time you visit the 
site, you must create your login.  On subsequent visits, you will be asked to verify that your information is correct 
each time before you enter an event.  

Here are the guidelines for professional development requests through the consortium: 

 Teachers must identify all PD events that they plan to attend by the end of October.  If you’re event is 

taking place prior to the end of October, then the event must be identified at least one month prior to the PD 

Event.  

 No other travel will be approved after this deadline unless the principal approaches MWEC requesting 

approval with a valid reason (i.e.—it could not have been foreseen in October/a new opportunity, a new 

teacher, etc.). 

 Request for reimbursements must be submitted no more than 60 days after the event is complete. 

 

What happens after you have entered a PD request?  
 Your principal or supervisor will receive an email asking them to log in and approve/deny your request  

 If it is approved, MWEC will receive an email asking to approve/deny the request 

 You will be able to track the status of requests online in the database 

 You will receive an email once it has been approved/denied 

 

How Professional Development “Stuff” is Paid For 
Registration, Airfare and /or Hotel 

If you would like MWEC to pay your registration and/or hotel reservation rather than requesting reimbursement, 

please submit a MWEC Conference Travel Planning Worksheet (see Appendix I) to mwec@chemeketa.edu at 

least 30 days prior to the event. 

Any incidentals, such as meals and airport transportation, will be reimbursed once you return, complete the 

post-event online survey, and turn in itemized receipts. These receipts must be received within 60 days of the 

event or your reimbursement will be denied. 

Districts will be reimbursed for substitute costs once you have completed the post-event online survey. 

Chemeketa meal and reimbursement guidelines are as follows: 

Meal Reimbursement ‐ Meals are reimbursed at actual cost. Original itemized receipts are required. Receipts 

for meals should indicate the number of people in the party and the business purpose of the meal.  Guests’ 

purchases should be kept separately from business purpose meals. Tipping is reimbursed to a maximum 

of 20%. Any additional tipping above and beyond the 20% should be paid separately and not included on the 

receipt.  Expenses for alcohol will not be reimbursed and should be kept separate from allowable business 

http://www.mwec.wesd.org/
mailto:mwec@chemeketa.edu
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purpose meals. Snacks are not reimbursable expenses unless they replace a meal. A maximum of 3 meals is 

reimbursable per day. 

Reimbursement Requests ‐ Travel expenses are reimbursed using a college Travel Reimbursement form 

available online. To receive a reimbursement, submit a completed travel reimbursement form with signatures 

(traveler) and required original receipts to: 

Chemeketa Community College 

Attn: Debbie Johnson, 49/204 

4000 Lancaster Dr NE 

Salem OR 97305 

This form must be completed in its entirety. Please itemize your expenses by day including the destination 

and purpose of your travel. Please attach the required receipts to the Travel Expense Reimbursement Claim 

Form. Small receipts should be taped to an 8 ½ x 11 sheet of paper. Incomplete forms cannot be processed 

and may be returned to the traveler. All travel reimbursement requests will be processed through Accounts 

Payable via MWEC. In order to avoid delay in processing, the request should be submitted within 60 days of 

the event.  You must provide the requested verification of expenditures within the allotted time or 

your reimbursement will be denied. Once complete information is received, reimbursements will be 

processed within 2 weeks. Reimbursement checks will be mailed to the employee’s mailing address or direct 

deposited to a designated account.  

Wrapping Up the Professional Development Event 
Once you have completed the event, you will receive an email requesting that you complete a post-event online 

survey. Your completion of this survey will trigger payment to you and your district.  Reimbursement of travel 

expenses and payment of substitute costs cannot be made until the survey is completed. 

Rules of Thumb for Professional Development and Budget Planning 
 Chemeketa mileage rate is currently .545/mile 

 Per diem is approximately $35—3 meals for every overnight (with itemized receipts) 

 Hotel costs average $175/night 

 Budget $225 a day for substitute, includes fringes 

 State Conferences average around $1,000/person total  

 Out-of-State Conferences average around $3,000/person total 

 Don’t forget to add shipping to your instructional material/equipment budgets.  
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For the Business Office Staff: Substitute Reimbursements 
Once the educator has completed the post-event survey, you will receive an automated email letting you know 

that a teacher has completed the training and survey and we are ready for your invoice. As a Deputy Clerk, you 

will be able to login to the system and check to see all outstanding and completed professional development 

events for your district. Monthly emails will also be sent out by a MWEC staff member to Deputy Clerks, in an 

effort to keep the invoice process current. Invoices can be submitted by emailing them to 

mwec@chemeketa.edu, please indicate that it is an invoice in the subject line. If you wish to combine multiple 

teachers and/or events on one invoice, that is fine.  

If you are a new deputy clerk, please contact the MWEC office at mwec@chemeketa.edu in order to set up 

your account in the MWEC Professional Development system. Your login information is sent to you in an email 

from a MWEC staff member, and you will be able to change your password and manage your account once you 

receive the startup email. 

  

mailto:mwec@chemeketa.edu
mailto:mwec@chemeketa.edu
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Perkins Local Investment Planning Guidelines 

Purpose 

As a Consortium, our Perkins dollars must be spent in a way to benefit the entire region 
and improve our performance on the federal indicators as described on page 7.  
Your school’s Perkins budget should 1) be a collaborative effort between your CTE Instructors and 

administration, and 2) use local and regional performance data as well as other program needs to support high-

quality, approved programs of study.  Don’t forget to get input from and provide opportunities for the advising & 

counseling staff who guide students into your programs, academic teaching peers who can collaborate with you 

and administrators who can champion the opportunities you offer students to engage in high school, meet 

career-related and academic graduation requirements, and earn credit towards a postsecondary degree or 

certificate.   

Ideas for Improving Local Performance 
 Any professional development must be high quality, sustained, intensive, and classroom-focused.  The 

budget committee will look for ways to provide efficient regional opportunities based on your investment 

plan requests  

 Consider instructional kits or other curricular resources for improving academics or adding units for 

engaging students.  Marketing materials & activities may be used to improve HS completion data.  Or 

work on developing an Applied Academic credit or proficiency-based options.  Be creative! 

 Out-of-class experiences- sub costs and registration (no entertainment value) 

 State conferences & workshops 

 Equipment and technology investments must be tied to supporting the academic and/or 

technical performance of students in a program of study: should “update,” “improve,” or 

“expand”. “Replacement” of equipment is not allowed.  Equipment should “supplement, not 

supplant”—meaning that equipment is something extra that wouldn’t normally be provided using 

state or local funds to run the same type of program.  Perkins pays for the extras that kick a 

program of study up a notch from an elective program. 
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Secondary Career Pathway Funding 
The career pathway funding allocations are based on the number of students enrolled in the prior school year 

who earned three or more credits in an approved program of study.  Additional funds are allocated for students 

earning an industry/ODE approved credential and/or are part of historically underserved group of students.  

Funding ranges from a minimum of $2,000 up to $45,000.   

Schools can maximize funds by: 

 Working closely with the school data specialist so the numbers of students, credits and credentials are 
reported accurately to ODE in the spring data collection. 

 Working with the school data specialist to make sure all classes are listed correctly in the approved 
program of study during fall updates and that at least 3 credits are offered. 

 Completing additional paperwork to move start up programs to full application. 

 Working with administrators and counselors to insure students are registered for at least 3 credits in a 
program of study during their high school career. 

 Working with your regional coordinator to examine all classes offered and strategize which ones cover 
the standards in a program of study and could be included. 

 

Using the Funds  

 Career Pathway Funds may only be used to improve and enhance the program generating the 
funds.   

 The teacher, along with input from administrators and the regional coordinator, determine how the 
money will be spent. 

 The funds cannot be used for supplanting or backfilling district support. 

 The money can be spent on purchasing equipment, supplies, release time for professional development, 
curriculum development, textbooks, technology, memberships to professional organizations, field trips, 
tuition, additional instructors and even infrastructure enhancement ( If you are not sure, contact your 
regional coordinator). 

 

Accessing the Funds 

 In the fall, ODE staff will determine the Career Pathway Fund allotment for your program.  You will be 
informed via email. 

 The teacher fills out a budget worksheet.  They may work with their advisory committee on ideas.  The 
budget is then approved by the school administrator and regional coordinator. 

 The regional coordinator submits the budget to ODE as well as a signed assurances page from the 
superintendent. 

 Once ODE approves the budget, the school’s business manager signs a contract with ODE and 
purchases the approved items, assuring the approved budget is being followed.   

 The business manager requests reimbursement, and at the end of the year, completes an end of year 
report for ODE. 

 If you change your mind on what you want to purchase you can get a new approval by repeating the 
above process with the changes. 

 

For more information on Career Pathway Funding please go to: http://www.oregon.gov/ode/learning-

options/CTE/statefund/Pages/Secondary-Career-Pathway.aspx 

See an example of the Career Pathway Fund Budget Worksheet in Appendix Admin – E:  Career Pathway 

Fund Budget Worksheet 
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Appendix Admin - A: MWEC Purchase Request for M/S/C 
Projects 
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Appendix Admin - B: School Budget Form 
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Appendix Admin - C: Activity Codes and Descriptions 
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Appendix Admin - D: MWEC Conference Travel Planning 
Worksheet 

If you would like MWEC to handle your conference registration and/or book your hotel and airfare, please submit 

this form to Debbie Johnson, debbie.johnson@chemeketa.edu, the MWEC Financial Analyst.  Unless MWEC 

receives a completed Conference Travel Planning Worksheet, it is assumed that you will book and pay for all 

costs upfront and request a travel reimbursement. 

Your Name:_____________________________________________________________ 

Your School:____________________________________________________________ 

Conference Name:________________________________________________________ 

Start and end dates of conference:   ____/____/_____      to    ____/____/_____            

What conference arrangements would you like to be made by MWEC (please check all that apply):       

 Registration  Hotel  Airfare 

(Please complete each section below based on your selections.) 

REGISTRATION: 

Member Number with Conference Organization (if applicable):_________________________ 

Are you planning on attending the pre-conference:       Yes         No 

If yes, what is/are the names of the pre-conference sessions you would like to attend? 

 

HOTEL: 

Do you have a hotel preference?  If yes, name of preferred hotel: _________________________ 

Check-in: ____/____/_____            Check-out: ____/____/_____     

Preferred room type:           King                Two (2) Doubles/Queens 

AIRFARE: 

Name as it appears on your Driver’s License/Government ID: ____________________________ 

Date of birth: ____/____/_____ 

Date of arrival: ____/____/_____            Date of departure: ____/____/_____     

Seat preference (rank “1, 2, or 3” in order of preference):         Aisle            Middle            Window 

 

______________________________________________________ ______________________ 

Signature         Date 



2018-19 MWEC Perkins/CTE Handbook  50 | P a g e  
 

Appendix Admin - D: MWEC Conference Travel Planning 
Worksheet 
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For the CTE Instructor 

Roles & Responsibilities 
 Familiarizes self with consortium agreement and appropriate uses of Perkins funds under current 

Perkins IV requirements 

 Participates in professional development outlined in Program of Study approved by ODE 

 Works with CTE colleagues to strengthen secondary – postsecondary partnerships as required by 

Perkins 

 Maintains licensure requirements and keeps license current 

 Pursues opportunities for their students that help them to be successful, such as dual credit, CTSOs, 

career related learning, and applied academics 

 Plays a role in assisting students in school to achieve the requirements of the Oregon Diploma 

 Asks for help! Perkins requirements can be confusing, and MWEC staff members are here to help you 

Consortium-wide Responsibilities 
Each year, the Mid-Willamette Education Consortium and its members are responsible for: 

 Submitting annual updates to the 5-year plan (grant application), budget narratives, planned 

expenditures and reports to ODE detailing the planned activities and long-term planning for 

meeting each of the goals listed below, as well as action plans for performance 

measurements that do not meet benchmark.   

 Developing, implementing, and submitting for approval grade 9-14 Programs of Study with 

all elements completed and in accordance with approved 5-Year Timeline. 

 Collecting and submitting required secondary and postsecondary data. 

This ensures that all regional Perkins expenditures follow the annual update to the plan, are allocable (meaning 

they will improve instruction within the grant year), supplement rather than supplant, and meet all other local, 

state, and federal guidelines governing funds.   

Using Perkins IV Funds to Purchase Equipment 
Equipment, which is necessary to accomplish stated plans and meet required use of funds may be purchased.  

Equipment purchases must be necessary for effective instruction in the program area.  The Regional Plan or 

Local Proposal must show how the equipment will be integrated into the curriculum.  Equipment purchased with 

Perkins funds must not result in any direct financial benefit to any purchasing entity or to its employees.   

Federal regulations define equipment as $5,000.00 or more. (State of Oregon Requirement: A specific, detailed, 

line-item request for equipment more than $4,999 must be in the annual budget approved by the Oregon 

Department of Education as a line item equipment purchase prior to the year in which the purchase will be 

made.) Safety equipment, equipment that is considered a permanent part of the instructional facility, such as air 

conditioners, smoke or exhaust removal systems, equipment intended for air quality, and other similar fixtures 

are not eligible. 

Equipment purchased under this grant must be used for Perkins Act activities.  However, when not being used 

to carry out the provisions of the Act, the equipment may be used for other instructional purposes if: 
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 The acquisition of the equipment was reasonable and necessary for the purpose of conducting a 

properly designed project or activity under this title; and 

 It is used after regular school hours or on weekends. 

Mini/Special/Collaborative Project Information 
The MWEC Executive Council is soliciting applications for mini/special/collaborative projects that:  

 Build relationships:  

o Inter-disciplinary (including both CTE and academic) 

o Between schools (both secondary to secondary and secondary to post-secondary) 

 Are technology-related 

 Foster collaborative professional development 

o Group trainings 

o Teams to conferences 

o PLC team determined 

 Are advisory committee driven 

 Are Perkins performance indicator driven 

o Writing 

o Math 

o Non-Trad 

 Involve other Perkins-related innovative ideas that we have not even thought about yet!!!! 

*All expenditures must be allowable expenses under Perkins.   

The small print: 

Upon completion of the grant project, any equipment that has been purchased will remain with the program of study 

submitting the application that is listed on this application; as long as it remains an ODE approved Perkins Program of 

Study. If the submitting program of study is not continued, then the equipment will return to the consortium and will be 

redistributed based on the equipment redistribution policy in place. 

All applications must be submitted electronically, handwritten applications will not be considered. 

The grant period for all projects will be September 1, 2018 – May 31, 2019. If the consortium receives approval of the 

Perkins budget from the state prior to September 1st, then grant funds can be expended as of that date. All grant 

purchases will be made through the consortium.  Reimbursements will not be allowed. 

You will be awarded items to complete your project, up to a certain amount. You are not being awarded a set amount of 

funds that can be expended in ways other than outlined in this application.  

You will be expected to present a short video presentation (not to exceed 2 minutes) or have a display table at Regional 

Institute to share your project &/or their outcomes with others. 

Changes to budgets will only be allowed on a limited, case-by-case basis.  Submitted budgets should be considered final 

drafts. 

The project applications will be made available at the Regional Institution on March 7, 2018, and they must be 

completed and submitted to mwec@chemeketa.edu by April 2, 2018.  

MWEC Executive Council will review and select the awardees. Awardees will be notified by April 24, 2018.  

mailto:mwec@chemeketa.edu
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M/S/C Project Purchasing Procedures 
 Teacher is ready to order item and fills out the M/S/C Project Purchase Request form. If the item is more 

than $3,000, a minimum of three written quotations are required.   

 Teacher then emails their completed M/S/C Project Purchase Request forms to mwec@chemeketa.edu. 

 Perkins Financial Analyst orders the item. 

 The item is shipped to the school. 

 Teacher submits packing slips to MWEC when item is received. 

Filling out the MWEC Grant Purchase Request Form for M/S/C Grants 
School Information:  Fill in your school, your name as the high school contact, and your phone number.  

M/S/C Project Number:  Fill in the assigned project number, which can be found on the project award letter. 

Person item(s) should be delivered to: leave blank unless different than the awarded teacher. 

Special Delivery Instructions:  All items will be sent to the school listed in the “School Name” section. If you need 
items delivered to a different location, please note that here.  

Vendor: Please list the preferred vendor for the item(s).  If there are several items and there are different 
preferred vendors for these items, please use separate request forms.  
 
Competitive Bids: If someone at your school has already obtained competitive quotes/bids on the item(s), please 
attach the quotes to the e-mail.  Three competitive quotes/bids are required for purchases of $3,000 or more. 

Email the electronically filled out M/S/C Project Purchase Request forms to mwec@chemeketa.edu. 

  

mailto:mwec@chemeketa.edu
mailto:mwec@chemeketa.edu
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School Budget Purchasing Procedures 
 MWEC will purchase products directly from the school budgets submitted by the schools after they are 

approved by ODE.   

 The school budgets should provide an itemized list of products needed.   

 In addition, any quotes/bids received for the products requested should be submitted to Debbie 

Johnson, the MWEC Financial Analyst.   Three competitive quotes/bids are required for items valued at 

$3,000 or more. 

 In an effort to minimize erroneous purchases, MWEC should be notified of any known changes in 

programs or instructors for approved Perkins programs of study prior to the commencement of 

purchasing, which will begin after ODE approves the 2018-19 budget near the beginning of August.  It is 

the School Administrator’s responsibility to communicate this information to MWEC.   

 The requesting teacher must be noted on the school budget form. 

Open Purchase Orders 
Per MWEC Executive Council decision, open purchase orders will no longer be an option of purchasing items, 
as the majority of open PO purchases bring up supplanting questions.  

Questions To Ask When Making Decisions about Purchases 

Equipment 

Miscellaneous 

1. Will the funds be used to purchase equipment with a unit cost of $3,000 or more? 

If yes, three quotes will be needed to purchase the equipment 

Supplement vs. Supplant 

1. Will the purchases be used exclusively to help improve technical and/or academic performance of 
students enrolled in courses associated with CTE Programs of Study? 

Yes = Supplement No = Supplant 
2. Will the costs cover capital expenditures (infrastructure enhancement) such as wiring, plumbing or 

construction to a facility? 
Yes = Supplant  No=Supplement 

3. Will the funds be used to upgrade, replace or repair existing equipment previously purchased by 
Perkins?   

Yes = Supplant  No = Supplement 

Allowable vs. Non-Allowable 

1. Was the expenditure appropriately identified in the annual plan and budget? 
Yes = Allowable No = Non-Allowable 

2. Are the purchases being made in time to meet the “allocable” requirements? 
Yes = Allowable No = Non-Allowable 

Supplies 

Supplement vs. Supplant 

1. In the past, have the supplies been purchased using general funds or other grant funds?   
Yes = Supplant  No = Supplement 

Allowable vs. Non-Allowable 

1. Will the supplies be used in a manner that supports the increase in student performance in a CTE POS 
this year? 

Yes = Allowable No = Non-Allowable 

mailto:debbie.johnson@chemeketa.edu
mailto:debbie.johnson@chemeketa.edu
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Inventory Procedures 
3. MWEC staff will visit each school in the spring to affix inventory tags to equipment and do a visual 

inventory inspection.  
4. Once item is delivered and tagged, the order is complete. 

Inventory Management and Requirements 

Since July 2011, all procurement services have been provided directly by Chemeketa Community College for 

the Carl Perkins consortium. Chemeketa takes an active role in asset management.  

MWEC has and will continue to maintain an inventory of items with a cost basis of $200 or more. The state has 

elected a lower dollar threshold for inventory purposes than the federal definition for equipment, and therefore 

we must comply with this lower capitalization limit.  (EDGAR 34 CFR 80.32b). 

Non-consumable equipment with a current value of less than $5,000 is to be tracked separately from that which 

has a value of $5,000 or greater.  These are items that can be described as: 1) have an anticipated useful life of 

more than 1 year; 2) retain their original shape and appearance with use; 3) are nonexpendable: that is, if the 

articles are damaged or some of their parts are lost or worn out, it is usually more feasible to repair them than to 

replace them with an entirely new unit; or 4) they do not lose their identity through incorporation into a different 

or more complex unit or substance. Equipment classified as technology (i.e. digital cameras, projectors, etc.) 

must be kept on as inventory for 3 years. Equipment classified as non-technology (i.e. drill press, commercial 

cookware, etc.) must be kept as inventory for 5 years. Computer Hardware must be kept as inventory for 3 

years. Computer hardware purchases must also be marked and tracked according to the model, serial number, 

and location in the building (i.e. program use). Capital Outlay consists of equipment costing $5,000 or more, and 

must be kept on as inventory for 7 years.  

Please note that Perkins equipment has never been the “property” of a district, it has always “belonged” 

to the consortium, and the way that it is handled at the district level should not change. 

On an ongoing basis the following roles and responsibilities will need to be fulfilled by both the College and the 
Districts in regards to inventory management: 

4) College will maintain and add to the inventory lists as new supplies and equipment are purchased on behalf of 
consortium members. MWEC, with the assistance of Districts, will be required to reconcile property records every 
spring. The College will conduct annual checks of property lists and inventory items. Only non-consumable 
equipment and computer hardware items that cost $200 or more at time of purchase must be kept on inventory. 

5) Districts must maintain a control system to ensure safeguards to prevent loss, damage or theft. Any loss, damage 
or theft shall be investigated and records of investigation kept. The District will notify College consortium staff in 
the event of asset damage or loss, and will provide college with police reports, as needed. 

6) Districts will be responsible for identifying asset items that they are no longer able to use. Asset items may fall into 
two categories: 1) those items which retain a useful life, but, due to program changes, etc., the asset can no 
longer be used by the district, and 2) those items which can no longer be used due to obsolesce or damage. 
 

In both cases the district should inform College consortium staff. In the first case the College will seek to identify 
another Consortium partner that may be able to use the property, based on guidelines established by the MWEC 
Executive Council. In the second case, the College in conjunction with the District will determine the final disposal 
of the property in accordance with the College’s Board approved Surplus Property Procedures and ODE 
guidelines.  

Inventory/Insurance Claims 
4) All the districts are covered by the same insurer as the college. 
5) Since the property is in the care and custody of the districts, if a loss is incurred at the district level, they need to 

file a claim for the loss and are responsible for the deductible. 
6) Technically, the loss would also be covered by the College’s policy. 
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New Perkins Programs of Study 
There is a mechanism in place to establish a new Perkins Program of Study that involves a three-year 

implementation plan. If you wish to create a new POS, based on industry need, please contact Sheila 

McCartney. You cannot spend Perkins funds on the new POS until it has been approved by the state. 

 

  

mailto:sheila.mccartney@chemeketa.edu
mailto:sheila.mccartney@chemeketa.edu
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MWEC Perkins/CTE Planning Timeline 
2018-2019 Grant Year 

March 7th 

Regional Institute: 
 
M/S/C project application will be distributed (and available on MWEC website) 
 

April 2nd   M/S/C project applications due to MWEC 

April 19th MWEC Exec Council meets and awards M/S/C projects 

April 24th M/S/C project applicants notified 

April 25th    School budget forms distributed to School Administration and CTE Teachers 

May 11th   School Administration returns budget forms to MWEC 

May 25th   

M/S/C project purchase requests due to MWEC office 
 
MWEC notifies schools of supplanting/non-allowable issues (first round prior to 
ODE’s review) 

June 15th   MWEC submits Perkins grant and budget to ODE 

June 30th 

CTE Data Submission is due to ODE (or you will NOT receive funding the following 
year) 
 
Career Pathway Funds must be spent 

Early August 
MWEC will begin purchasing when budget has been approved by ODE 
 
MWEC will notify schools of supplanting/non-allowable issues as notified by ODE 

Late-
September 

Career Pathways Funds will be announced 

Mid-October 
CTE Program Updates must be completed and submitted to ODE 
 
Bulk of items will have been delivered to schools 
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Perkins IV Core Elements & Goals for Budgeting  

Required Indicators for Quality Local Plans and Local Use of Perkins Funds 
For the 2018-19 Perkins Basic plan, the MWEC Executive Council has determined that we will focus on the 

indicators that are in large, bold, red print below (the other indicators are not an area of focus for 2018-19, 

but may be in subsequent years). All expenditure requests must be aligned to one of the indicators selected for 

the 2018-19 academic year in order to be considered. 

Standards and Content 
 Relevant, rigorous standards-based content aligned with challenging academic standards  

 Shared secondary and postsecondary technical content which incorporates the knowledge and skills 
identified in the Oregon Skill Sets or other industry-based standards, which are validated through national and 
state employer input  

 Systemic approach to CTE using industry-based academic and technical knowledge and skills where student 
performance is demonstrated through valid and reliable assessments aligned to industry standards  

 Assure secondary and postsecondary students are prepared for high demand and high wage careers and 
occupations that are responsive to regional, state, or global employment trends  

Indicator Source 

SC1 – CTE Programs of Study align with Oregon Skill Sets or other industry-

based standards. 

Goal 1a 

SC2 – Coherent and rigorous content aligned with challenging academic standards is integrated with relevant CTE programs. Sections 

34(b)(3)(B), 

135(b)(1) 

SC3 – CTE students are taught to the same coherent and rigorous content aligned with challenging academic standards as 

are taught to all students. 

Section 

134(b)(3)(D) 

SC4 – CTE students are provided with the academic and career and technical skills (including the mathematics and science 

knowledge that provides a strong basis for such skills) that lead to entry into the technology fields. 

Section 

135(b)(4)(B) 

SC5 – CTE Programs of Study use relevant technology that directly supports increasing student academic knowledge and 

technical skill attainment. 

Goal 1b 

Alignment and Articulation 
 An expectation that the elements defined in the Perkins Act will ensure a greater depth and breadth of student 

learning through the alignment and integration of challenging academic and technical standards in curriculum, 
instruction and assessment  

 A unified, cohesive sequence of content among secondary and postsecondary partners; a non-duplicative 
sequence of courses or learning experiences; students receive credit for prior learning whenever possible  

 Alignment of content between secondary and postsecondary education may include course articulation or 
other ways to acquire postsecondary education credits (e.g. Oregon’s credit for proficiency, dual credit)  

 Articulation agreements are developed, implemented and supported at the institutional level to ensure long-
term sustainability and cross-sector cooperation  

Indicator Source 

AA1 – CTE is linked at the secondary and postsecondary levels. Section135 

(b)(2) 

AA2 – CTE Programs of Study operate with signed alignment agreements. Goal 2a 

AA3 – CTE Programs of Study operate with signed articulation agreements. Goal 2b 

AA4 – CTE Programs of Study lead to an industry-recognized, postsecondary certificate or degree in a high wage, high 

demand occupation based on regional or state labor market information. 

Goal 2c 
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Accountability and Evaluation 
 Each eligible recipient’s CTE student and program performance will be measured against the set of Perkins-

required performance measures  

 ODE collects data and reports student and program performance using the measurement definitions 
described in Perkins IV Measurement Definitions  

Indicator Source 

AE1 – Evaluations of the CTE programs carried out with funds under Perkins IV are developed and implemented, including an 

assessment of how the needs of special populations are being met. 

Section 135(b)(6) 

AE2 – Stakeholders are involved in the development, implementation, and evaluation of CTE programs. Section134 (b)(5) 

AE3 – Stakeholders are informed about, and assisted in understanding, the Perkins law and CTE Programs of Study. Section134 (b)(5) 

AE4 – CTE concentrators who complete the secondary or postsecondary 

component of their Program of Study demonstrate performance on 

valid and reliable technical skill assessments that align to industry-

based standards. 

Goal 3a 

AE5 – Secondary CTE concentrators who complete the secondary component of their Program of Study do not require 

remediation at postsecondary entry. 

Goal 3b 

AE6 – CTE Programs of Study meet state-approved levels of performance on Perkins IV core indicators of performance. 

Perkins Performance Measures 

Secondary Performance Measurements Postsecondary Performance Measurements 

1S1  Academic Attainment:  Reading 

1S2 Academic Attainment:  Mathematics 

1S3 Academic Attainment:  Writing 

2S1 Technical Skill Attainment 

3S1 Student High School Completion 

4SI Student High School Graduation 

5S1 Student Placement 

6S1 Nontraditional Participation 

6S2 Nontraditional Completion 

1P1 Technical Skill Attainment 

1P2 Academic Attainment  

2P1 Credential, Certificate, or Degree Completion 

3P1 Student Retention of Transfer 

4P1 Student Placement 

5P1 Nontraditional Participation 

5P2 Nontraditional Completion 

 

Goal 3c 

Student Support Services  
 All CTE students will have informational career guidance, academic advising, and instructional support to 

assist them in progressing through a CTE program of study in a non-duplicative manner (e.g. Pathway 
Templates, Education Plan and Profile, appropriate accommodations, ELL services)  

Indicator Source 

SS1 – CTE programs are reviewed, and strategies are identified and adopted to overcome barriers that result in lowering rates 

of access to or lowering success in the programs for special populations. 

Section 

134(b)(8)(A) 

SS2 – CTE Programs of Study provide each student with appropriate accommodations and barrier-free access to CTE 

learning environments for high wage, high demand careers that lead to self-sufficiency. 

Goal 4b 

SS3 – Individuals who are members of special populations are not discriminated against on the basis of their status as 

members of the special populations. 

Section134 (b)(9) 

SS4 – Special populations, including single parents and displaced homemakers, are prepared for high skill, high wage, or high Sections 

134(b)(8)(C), 
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demand occupations that will lead to self-sufficiency. 135(b)(9) 

SS5 – Programs are designed to enable the special populations to meet the local adjusted levels of performance. Section 

134(b)(8)(B) 

SS6 – CTE Programs of Study provide students with access to educational 

opportunities for careers that are nontraditional for a student’s gender. 

Goal 4a 

SS7 – Preparation for non-traditional fields is promoted. 
Section 

134(b)(10) 

SS8 – Career guidance and academic counseling are provided to CTE students, including linkages to future education and 

training opportunities. 

Section 

134(b)(11) 

SS9 – Secondary CTE students are encouraged to enroll in rigorous and challenging courses in core academic subjects. Section 

134(b)(3)(E) 

SS10 – CTE Programs of Study provide students with relevant career-related learning experiences. Goal 4a 

SS11 – CTE Programs of Study provide postsecondary students with cooperative work experience. Goal 4a 

SS12 – The use of technology in CTE – which may include encouraging schools to collaborate with technology industries to 

offer voluntary internships and mentoring programs, including programs that improve the mathematics and science 

knowledge of students – is being developed, improved, or expanded. 

Section 

135(b)(4)(C) 

SS13 – Students are provided with strong experience in, and understanding of, all aspects of an industry. 
Sections 

134(b)(3)(C, 

135(b)(3) 

SS14 – CTE Programs of Study provide secondary students with student leadership opportunities. Goal 4a 

Professional Development 
 Promote the integration of coherent and challenging academic content and industry-based technical 

standards, including opportunities for the appropriate academic and CTE instructors to jointly develop and 
implement classroom-based curriculum and instructional strategies  

 Be high quality, sustained, intensive, and focused on instruction, and increase the academic knowledge and 
understanding of industry standards  

 Encourage applied learning that contributes to the academic and CTE knowledge of the student  

 Provide the knowledge and skills needed to work with and improve instruction for special populations  

 Assist in accessing and utilizing CTE accountability data, student achievement data, and data from 
assessments  

Indicator Source 

PD1 – Comprehensive professional development (including initial teacher preparation) for career and technical education, 

academic, guidance, and administrative personnel is provided that promotes the integration of coherent and 

rigorous content aligned with challenging academic standards and relevant career and technical education 

(including curriculum development). 

Section 134(b)(4); 

Goal 5a 

PD2 – Professional development programs that are consistent with section 

122 are provided to secondary and postsecondary teachers, faculty, 

administrators, and career guidance and academic counselors who are 

involved in integrated career and technical education programs, 

including in-service and pre-service training on effective integration 

and use of challenging academic and career and technical education 

provided jointly with academic teachers to the extent practicable. 

Section 

135(b)(5)(A)(i) 
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PD3 – In-service and pre-service training is provided on effective teaching skills, based on research that includes promising 

practices. 

Section 

135(b)(5)(A)(ii) 

PD4 – In-service and pre-service training is provided on effective practices to improve parental and community involvement. Section 

135(b)(5)(A)(iii) 

PD5 – In-service and pre-service training is provided on effective use of scientifically based research and data to improve 

instruction. 

Section 

135(b)(5)(A)(iv) 

PD6 – Education programs are supported for teachers of CTE in public schools and other public school personnel who are 

involved in the direct delivery of educational services to CTE students, to ensure that such teachers and personnel 

stay current with all aspects of an industry. 

Section 

135(b)(5)(B) 

PD7 – Professional development programs are provided, including internship programs that provide relevant business 

experience. 

Section 

135(b)(5)(C) 

PD8 – Programs are provided to train teachers specifically in the effective use 

and application of technology to improve instruction. 

Section 

135(b)(5)(D) 

PD9 – The use of technology in CTE – which may include training of CTE teachers, faculty, and administrators to use 

technology (which may include distance learning) – is being developed, improved, or expanded. 

Section 

135(b)(4)(A) 

PD10 – Secondary CTE teachers follow a formal, professional development plan focused on instruction. Goal 5b.1 

PD11 – Postsecondary CTE teachers participate annually in formal, program-related professional development focused on 

instruction. 

Goal 5b.2 
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Using Perkins IV Funds for Professional Development 
Under Perkins IV, professional development must be high-quality, sustained, intensive, and focused on 
instruction.  Consistent with Title II of ESSA (previously ESEA), this prohibits unrelated one-day or short-term 
workshops or conferences (unless they are part of a larger series of professional development activities).  
Perkins IV expects its professional development activities to be coordinated with efforts under Title II of ESSA 
and Title II of the Higher Ed Act.  Professional development must be planned in a timely manner so that 
instruction and classroom practice is affected for the Perkins year in which the funds are spent.    

Perkins IV and the Oregon State Plan increase the emphasis on professional development by requiring all 
secondary and postsecondary CTE instructors to follow a formal, professional-development plan focused on 
instruction and following the Local Plan and all postsecondary CTE instructors to participate annually in formal, 
program-related professional development focused on instruction and following the Local Plan.  All CTE 
instructors are expected to reinforce naturally occurring, embedded academic content within their technical 
instruction.  Collaboration is key. 

Who May Attend 
Teachers, faculty, administrators, and career guidance and academic counselors who are involved in integrated 
CTE programs of study may attend.  Submit requests through the MWEC PD System (mwec.wesd.org) for 
approval prior to the professional development event. 

Topics 
Effective integration of academics and CTE * Effective teaching skills based on research * Effective practices to 
improve parental & community involvement * Effective use of scientifically-based research and data to improve 
instruction * All aspects of an industry * Internship programs that provide relevant business experience * 
Effective use and application of technology by the instructor * Support Special Populations 

How to Access Professional Development 
All CTE instructors should participate in the professional development described above in order to spend 
Perkins funds on their programs.  Local administrators are responsible for monitoring the professional 
development of their instructors in order to insure it meets the requirements of Perkins IV and supplement vs. 
supplant.  All reimbursements, however, must be approved by MWEC and justification may be requested.  It is 
recommended that secondary CTE instructors design their current Continuing Professional Development Plans 
to meet Perkins IV expectations. MWEC, in conjunction with partner districts and colleges, will continue to plan 
and provide regional 9-14 professional development that meets the needs of Perkins IV.  Regional activities will 
be planned throughout the year to constitute a series of workshops and trainings based on Perkins 
requirements, emerging diploma & degree requirements, and other needs.  This regional series of events will be 
supplemented by state and local initiatives that dovetail and complement the Perkins Required Uses of Funds.  
See below for activities that meet these requirements (this is not an exhaustive list).   

Local Regional State 

Collaborative work time for CTE or 
CTE & Academic instructors  

Regional PLCs Program-oriented conferences that 
support Perkins IV requirements. 

District or College-driven workshops 
& trainings that support Perkins IV 

PLC State conferences that provide 
content for academic integration or 
improved 9-14 alignment. 

“Vertical” collaboration between high 
school and community college 
around CTE programs 

Technical Skills Assessment and 
Program of Study Development 

Oregon ACTE Conference / ACTE 
Conference / Region V Conference 

Career Technical Student Organization (CTSO) Student Events 
Due to Perkins regulations, the MWEC Executive Council decided does not fund teachers attending student 
events as professional development, as it is not the main purpose of the trip. This keeps us in line with Perkins 
regulations and also helps us to ensure that dwindling resources are used for teachers and other educators to 
improve their practice. This is not negotiable, and these events will not be approved as professional 
development.  While we understand the importance of student events and support your participation 100%, we 
cannot pay for them.  We recommend you seek CTSO grants. 



2018-19 MWEC Perkins/CTE Handbook  64 | P a g e  
 

Out-of-State Professional Development 
In 2018-19, the MWEC Executive Council has agreed to out-of-state travel on a case-by-case basis to maximize 
use of Perkins dollars and to keep our consortium knowledgeable about the national CTE trends and 
developments. 

Professional Development Funding Procedures 
In order to apply for professional development funds, please go to mwec.wesd.org. The first time you visit the 
site, You must create your login.  On subsequent visits, you will be asked to verify that your information is 
correct each time before you enter an event.  

Here are the guidelines for professional development requests through the consortium: 

 Teachers must identify all PD events that they plan to attend by the end of October.  If you’re event is 

taking place prior to the end of October, then the event must be identified at least one month prior to the PD 

Event.  

 No other travel will be approved after this deadline unless the principal approaches MWEC requesting 

approval with a valid reason (i.e.—it could not have been foreseen in October/a new opportunity, a new 

teacher, etc.). 

 Request for reimbursements must be submitted no more than 60 days after the event is complete. 

 

What happens after you have entered a PD request?  
 Your principal or supervisor will receive an email asking them to log in and approve/deny your request  

 If it is approved, MWEC will receive an email asking to approve/deny the request 

 You will be able to track the status of requests online in the database 

 You will receive an email once it has been approved/denied 

How Professional Development “Stuff” is Paid For 
Registration, Airfare and /or Hotel 

If you would like MWEC to pay your registration and/or hotel reservation rather than requesting reimbursement, 

please submit a MWEC Conference Travel Planning Worksheet (see Appendix I) to mwec@chemeketa.edu at 

least 30 days prior to the event. 

Any incidentals, such as meals and airport transportation, will be reimbursed once you return, complete the 

post-event online survey, and turn in itemized receipts. These receipts must be received within 60 days of the 

event or your reimbursement will be denied. 

Districts will be reimbursed for substitute costs once you have completed the post-event online survey. 

Chemeketa meal and reimbursement guidelines are as follows: 

Meal Reimbursement ‐ Meals are reimbursed at actual cost. Original itemized receipts are required. Receipts 

for meals should indicate the number of people in the party and the business purpose of the meal.  Guests’ 

purchases should be kept separately from business purpose meals. Tipping is reimbursed to a maximum 

of 20%. Any additional tipping above and beyond the 20% should be paid separately and not included on the 

receipt.  Expenses for alcohol will not be reimbursed and should be kept separate from allowable business 

purpose meals. Snacks are not reimbursable expenses unless they replace a meal. A maximum of 3 meals is 

reimbursable per day. 

http://www.mwec.wesd.org/
mailto:mwec@chemeketa.edu
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Reimbursement Requests ‐ Travel expenses are reimbursed using a college Travel Reimbursement form 

available online. To receive a reimbursement, submit a completed travel reimbursement form with signatures 

(traveler) and required original receipts to: 

Chemeketa Community College 

Attn: Debbie Johnson, 49/204 

4000 Lancaster Dr NE 

Salem OR 97305 

This form must be completed in its entirety. Please itemize your expenses by day including the destination 

and purpose of your travel. Please attach the required receipts to the Travel Expense Reimbursement Claim 

Form. Small receipts should be taped to an 8 ½ x 11 sheet of paper. Incomplete forms cannot be processed 

and may be returned to the traveler. All travel reimbursement requests will be processed through Accounts 

Payable via MWEC. In order to avoid delay in processing, the request should be submitted within 60 days of 

the event.  You must provide the requested verification of expenditures within the allotted time or 

your reimbursement will be denied. Once complete information is received, reimbursements will be 

processed within 2 weeks. Reimbursement checks will be mailed to the employee’s mailing address or direct 

deposited to a designated account.  

Wrapping Up the Professional Development Event 
Once you have completed the event, you will receive an email requesting that you complete a post-event online 

survey. Your completion of this survey will trigger payment to you and your district.  Reimbursement of travel 

expenses and payment of substitute costs cannot be made until the survey is completed. 

Rules of Thumb for Professional Development and Budget Planning 
 Chemeketa mileage rate is currently .545/mile 

 Per diem is approximately $35—3 meals for every overnight (with itemized receipts) 

 Hotel costs average $175/night 

 Budget $225 a day for substitute, includes fringes 

 State Conferences average around $1,000/person total  

 Out-of-State Conferences average around $3,000/person total 

 Don’t forget to add shipping to your instructional material/equipment budgets.  
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Secondary Career Pathway Funding 
The career pathway funding allocations are based on the number of students enrolled in the prior school year 

who earned three or more credits in an approved program of study.  Additional funds are allocated for students 

earning an industry/ODE approved credential and/or are part of historically underserved group of students.  

Funding ranges from a minimum of $2,000 up to $45,000.   

Schools can maximize funds by: 

 Working closely with the school data specialist so the numbers of students, credits and credentials are 
reported accurately to ODE in the spring data collection. 

 Working with the school data specialist to make sure all classes are listed correctly in the approved 
program of study during fall updates and that at least 3 credits are offered. 

 Completing additional paperwork to move start up programs to full application. 

 Working with administrators and counselors to insure students are registered for at least 3 credits in a 
program of study during their high school career. 

 Working with your regional coordinator to examine all classes offered and strategize which ones cover 
the standards in a program of study and could be included. 

 

Using the Funds  

 Career Pathway Funds may only be used to improve and enhance the program generating the 
funds.   

 The teacher, along with input from administrators and the regional coordinator, determine how the 
money will be spent. 

 The funds cannot be used for supplanting or backfilling district support. 

 The money can be spent on purchasing equipment, supplies, release time for professional development, 
curriculum development, textbooks, technology, memberships to professional organizations, field trips, 
tuition, additional instructors and even infrastructure enhancement ( If you are not sure, contact your 
regional coordinator). 

 

Accessing the Funds 

 In the fall, ODE staff will determine the Career Pathway Fund allotment for your program.  You will be 
informed via email. 

 The teacher fills out a budget worksheet.  They may work with their advisory committee on ideas.  The 
budget is then approved by the school administrator and regional coordinator. 

 The regional coordinator submits the budget to ODE as well as a signed assurances page from the 
superintendent. 

 Once ODE approves the budget, the school’s business manager signs a contract with ODE and 
purchases the approved items, assuring the approved budget is being followed.   

 The business manager requests reimbursement, and at the end of the year, completes an end of year 
report for ODE. 

 If you change your mind on what you want to purchase you can get a new approval by repeating the 
above process with the changes. 

 

For more information on Career Pathway Funding please go to: http://www.oregon.gov/ode/learning-

options/CTE/statefund/Pages/Secondary-Career-Pathway.aspx 

See an example of the Career Pathway Fund Budget Worksheet in Appendix Teacher – E:  Career 

Pathway Fund Budget Worksheet 
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Appendix Teacher - A: MWEC Purchase Request for 
M/S/C Projects 
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Appendix Teacher - B: School Budget Form 
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Appendix Teacher - C: Activity Codes and Descriptions 
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Appendix Teacher - D: MWEC Conference Travel 
Planning Worksheet 

If you would like MWEC to handle your conference registration and/or book your hotel and airfare, please submit 

this form to Debbie Johnson, debbie.johnson@chemeketa.edu, the MWEC Financial Analyst.  Unless MWEC 

receives a completed Conference Travel Planning Worksheet, it is assumed that you will book and pay for all 

costs upfront and request a travel reimbursement. 

Your Name:_____________________________________________________________ 

Your School:____________________________________________________________ 

Conference Name:________________________________________________________ 

Start and end dates of conference:   ____/____/_____      to    ____/____/_____            

What conference arrangements would you like to be made by MWEC (please check all that apply):       

 Registration  Hotel  Airfare 

(Please complete each section below based on your selections.) 

REGISTRATION: 

Member Number with Conference Organization (if applicable):_________________________ 

Are you planning on attending the pre-conference:       Yes         No 

If yes, what is/are the names of the pre-conference sessions you would like to attend? 

 

HOTEL: 

Do you have a hotel preference?  If yes, name of preferred hotel: _________________________ 

Check-in: ____/____/_____            Check-out: ____/____/_____     

Preferred room type:           King                Two (2) Doubles/Queens 

AIRFARE: 

Name as it appears on your Driver’s License/Government ID: ____________________________ 

Date of birth: ____/____/_____ 

Date of arrival: ____/____/_____            Date of departure: ____/____/_____     

Seat preference (rank “1, 2, or 3” in order of preference):         Aisle            Middle           Window 

 

______________________________________________________ ______________________ 

Signature         Date 
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Appendix Teacher – E:  Career Pathway Fund Budget 
Worksheet 

   



2018-19 MWEC Perkins/CTE Handbook  72 | P a g e  
 

 

Information for Counselors 

Using Perkins IV Funds for Professional Development 
Under Perkins IV, professional development must be high-quality, sustained, intensive, and focused on 
instruction.  Consistent with Title II of ESSA (previously ESEA), this prohibits unrelated one-day or short-term 
workshops or conferences (unless they are part of a larger series of professional development activities).  
Perkins IV expects its professional development activities to be coordinated with efforts under Title II of ESSA 
and Title II of the Higher Ed Act.  Professional development must be planned in a timely manner so that 
instruction and classroom practice is affected for the Perkins year in which the funds are spent.    

Perkins IV and the Oregon State Plan increase the emphasis on professional development by requiring all 
secondary and postsecondary CTE instructors to follow a formal, professional-development plan focused on 
instruction and following the Local Plan and all postsecondary CTE instructors to participate annually in formal, 
program-related professional development focused on instruction and following the Local Plan.  All CTE 
instructors are expected to reinforce naturally occurring, embedded academic content within their technical 
instruction.  Collaboration is key. 

Who May Attend 
Teachers, faculty, administrators, and career guidance and academic counselors who are involved in integrated 
CTE programs of study may attend.  Submit requests through the MWEC PD System (mwec.wesd.org) for 
approval prior to the professional development event. 

Topics 
Effective integration of academics and CTE * Effective teaching skills based on research * Effective practices to 
improve parental & community involvement * Effective use of scientifically-based research and data to improve 
instruction * All aspects of an industry * Internship programs that provide relevant business experience * 
Effective use and application of technology by the instructor * Support Special Populations 

How to Access Professional Development 
All CTE instructors should participate in the professional development described above in order to spend 
Perkins funds on their programs.  Local administrators are responsible for monitoring the professional 
development of their instructors in order to insure it meets the requirements of Perkins IV and supplement vs. 
supplant.  All reimbursements, however, must be approved by MWEC and justification may be requested.  It is 
recommended that secondary CTE instructors design their current Continuing Professional Development Plans 
to meet Perkins IV expectations. MWEC, in conjunction with partner districts and colleges, will continue to plan 
and provide regional 9-14 professional development that meets the needs of Perkins IV.  Regional activities will 
be planned throughout the year to constitute a series of workshops and trainings based on Perkins 
requirements, emerging diploma & degree requirements, and other needs.  This regional series of events will be 
supplemented by state and local initiatives that dovetail and complement the Perkins Required Uses of Funds.  
See below for activities that meet these requirements (this is not an exhaustive list).   

Local Regional State 

Collaborative work time for CTE or 
CTE & Academic instructors  

Regional PLCs Program-oriented conferences that 
support Perkins IV requirements. 

District or College-driven workshops 
& trainings that support Perkins IV 

PLC State conferences that provide 
content for academic integration or 
improved 9-14 alignment. 

“Vertical” collaboration between high 
school and community college 
around CTE programs 

Technical Skills Assessment and 
Program of Study Development 

Oregon ACTE Conference / ACTE 
Conference / Region V Conference 
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Out-of-State Professional Development 
In 2018-19, the MWEC Executive Council has agreed to out-of-state travel on a case-by-case basis to maximize 
use of Perkins dollars and to keep our consortium knowledgeable about the national CTE trends and 
developments. 

Professional Development Funding Procedures 
In order to apply for professional development funds, please go to mwec.wesd.org. The first time you visit the 
site, You must create your login.  On subsequent visits, you will be asked to verify that your information is 
correct each time before you enter an event.  

Here are the guidelines for professional development requests through the consortium: 

 Teachers must identify all PD events that they plan to attend by the end of October.  If you’re event is 

taking place prior to the end of October, then the event must be identified at least one month prior to the PD 

Event.  

 No other travel will be approved after this deadline unless the principal approaches MWEC requesting 

approval with a valid reason (i.e.—it could not have been foreseen in October/a new opportunity, a new 

teacher, etc.). 

 Request for reimbursements must be submitted no more than 60 days after the event is complete. 

 

What happens after you have entered a PD request?  
 Your principal or supervisor will receive an email asking them to log in and approve/deny your request  

 If it is approved, MWEC will receive an email asking to approve/deny the request 

 You will be able to track the status of requests online in the database 

 You will receive an email once it has been approved/denied 

 

How Professional Development “Stuff” is Paid For 
Registration, Airfare and /or Hotel 

If you would like MWEC to pay your registration and/or hotel reservation rather than requesting reimbursement, 

please submit a MWEC Conference Travel Planning Worksheet (see Appendix I) to mwec@chemeketa.edu at 

least 30 days prior to the event. 

Any incidentals, such as meals and airport transportation, will be reimbursed once you return, complete the 

post-event online survey, and turn in itemized receipts. These receipts must be received within 60 days of the 

event or your reimbursement will be denied. 

Districts will be reimbursed for substitute costs once you have completed the post-event online survey. 

Chemeketa meal and reimbursement guidelines are as follows: 

Meal Reimbursement ‐ Meals are reimbursed at actual cost. Original itemized receipts are required. Receipts 

for meals should indicate the number of people in the party and the business purpose of the meal.  Guests’ 

purchases should be kept separately from business purpose meals. Tipping is reimbursed to a maximum 

of 20%. Any additional tipping above and beyond the 20% should be paid separately and not included on the 

receipt.  Expenses for alcohol will not be reimbursed and should be kept separate from allowable business 

http://www.mwec.wesd.org/
mailto:mwec@chemeketa.edu
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purpose meals. Snacks are not reimbursable expenses unless they replace a meal. A maximum of 3 meals is 

reimbursable per day. 

Reimbursement Requests ‐ Travel expenses are reimbursed using a college Travel Reimbursement form 

available online. To receive a reimbursement, submit a completed travel reimbursement form with signatures 

(traveler) and required original receipts to: 

Chemeketa Community College 

Attn: Debbie Johnson, 49/204 

4000 Lancaster Dr NE 

Salem OR 97305 

This form must be completed in its entirety. Please itemize your expenses by day including the destination 

and purpose of your travel. Please attach the required receipts to the Travel Expense Reimbursement Claim 

Form. Small receipts should be taped to an 8 ½ x 11 sheet of paper. Incomplete forms cannot be processed 

and may be returned to the traveler. All travel reimbursement requests will be processed through Accounts 

Payable via MWEC. In order to avoid delay in processing, the request should be submitted within 60 days of 

the event.  You must provide the requested verification of expenditures within the allotted time or 

your reimbursement will be denied. Once complete information is received, reimbursements will be 

processed within 2 weeks. Reimbursement checks will be mailed to the employee’s mailing address or direct 

deposited to a designated account.  

Wrapping Up the Professional Development Event 
Once you have completed the event, you will receive an email requesting that you complete a post-event online 

survey. Your completion of this survey will trigger payment to you and your district.  Reimbursement of travel 

expenses and payment of substitute costs cannot be made until the survey is completed. 

Rules of Thumb for Professional Development and Budget Planning 
 Chemeketa mileage rate is currently .545/mile 

 Per diem is approximately $35—3 meals for every overnight (with itemized receipts) 

 Hotel costs average $175/night 

 Budget $225 a day for substitute, includes fringes 

 State Conferences average around $1,000/person total  

 Out-of-State Conferences average around $3,000/person total 

 Don’t forget to add shipping to your instructional material/equipment budgets.  
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Secondary Career Pathway Funding 
The career pathway funding allocations are based on the number of students enrolled in the prior school year 

who earned three or more credits in an approved program of study.  Additional funds are allocated for students 

earning an industry/ODE approved credential and/or are part of historically underserved group of students.  

Funding ranges from a minimum of $2,000 up to $45,000.   

Schools can maximize funds by: 

 Working closely with the school data specialist so the numbers of students, credits and credentials are 
reported accurately to ODE in the spring data collection. 

 Working with the school data specialist to make sure all classes are listed correctly in the approved 
program of study during fall updates and that at least 3 credits are offered. 

 Completing additional paperwork to move start up programs to full application. 

 Working with administrators and counselors to insure students are registered for at least 3 credits in a 
program of study during their high school career. 

 Working with your regional coordinator to examine all classes offered and strategize which ones cover 
the standards in a program of study and could be included. 

 

Using the Funds  

 Career Pathway Funds may only be used to improve and enhance the program generating the 
funds.   

 The teacher, along with input from administrators and the regional coordinator, determine how the 
money will be spent. 

 The funds cannot be used for supplanting or backfilling district support. 

 The money can be spent on purchasing equipment, supplies, release time for professional development, 
curriculum development, textbooks, technology, memberships to professional organizations, field trips, 
tuition, additional instructors and even infrastructure enhancement ( If you are not sure, contact your 
regional coordinator). 

 

Accessing the Funds 

 In the fall, ODE staff will determine the Career Pathway Fund allotment for your program.  You will be 
informed via email. 

 The teacher fills out a budget worksheet.  They may work with their advisory committee on ideas.  The 
budget is then approved by the school administrator and regional coordinator. 

 The regional coordinator submits the budget to ODE as well as a signed assurances page from the 
superintendent. 

 Once ODE approves the budget, the school’s business manager signs a contract with ODE and 
purchases the approved items, assuring the approved budget is being followed.   

 The business manager requests reimbursement, and at the end of the year, completes an end of year 
report for ODE. 

 If you change your mind on what you want to purchase you can get a new approval by repeating the 
above process with the changes. 

 

For more information on Career Pathway Funding please go to: http://www.oregon.gov/ode/learning-

options/CTE/statefund/Pages/Secondary-Career-Pathway.aspx 

See an example of the Career Pathway Fund Budget Worksheet in Appendix Counselor – B:  Career 

Pathway Fund Budget Worksheet 
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Appendix Counselor - A: MWEC Conference Travel 
Planning Worksheet 

If you would like MWEC to handle your conference registration and/or book your hotel and airfare, please submit 

this form to Debbie Johnson, debbie.johnson@chemeketa.edu, the MWEC Financial Analyst.  Unless MWEC 

receives a completed Conference Travel Planning Worksheet, it is assumed that you will book and pay for all 

costs upfront and request a travel reimbursement. 

Your Name:_____________________________________________________________ 

Your School:____________________________________________________________ 

Conference Name:________________________________________________________ 

Start and end dates of conference:   ____/____/_____      to    ____/____/_____            

What conference arrangements would you like to be made by MWEC (please check all that apply):       

 Registration  Hotel  Airfare 

(Please complete each section below based on your selections.) 

REGISTRATION: 

Member Number with Conference Organization (if applicable):_________________________ 

Are you planning on attending the pre-conference:       Yes         No 

If yes, what is/are the names of the pre-conference sessions you would like to attend? 

 

HOTEL: 

Do you have a hotel preference?  If yes, name of preferred hotel: _________________________ 

Check-in: ____/____/_____            Check-out: ____/____/_____     

Preferred room type:           King                Two (2) Doubles/Queens 

AIRFARE: 

Name as it appears on your Driver’s License/Government ID: ____________________________ 

Date of birth: ____/____/_____ 

Date of arrival: ____/____/_____            Date of departure: ____/____/_____     

Seat preference (rank “1, 2, or 3” in order of preference):         Aisle            Middle            Window 

 

______________________________________________________ ______________________ 

Signature         Date 
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Appendix Counselor – B:  Career Pathway Fund 
Budget Worksheet 
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Supplement vs Supplant 

Supplement, not Supplant 
Federal grant funds must supplement and not supplant state or local funds.  Federal funds may not result in a 

decrease in state or local funding that would have been available to conduct the activity had federal funds not 

been received.  In other words, federal funds may not free up state or local dollars for other purposes but should 

create or augment programs to an extent not possible without federal dollars.  You must be able to demonstrate 

that federal funds are added to the amount of state and local funds that would, in the absence of federal funds, 

be made available for uses specified in your plan. 

For example, if Perkins funds were used to provide a CTE service the college is required to provide under state 

or local law, supplanting would occur.  In this circumstance, all federal funds used to carry out that service could 

be questioned by auditors.  As a rule, Perkins funds should not be used for general responsibilities. 

Determining Supplanting 
The critical question in determining whether there has been a supplanting violation is whether federal funds 

were used instead of funds from non-federal sources.  It will have to be shown that the federally funded activity 

would not have been funded by state or non-federal sources. 

When auditors review compliance with non-supplant rules, they often use the following test: What would the 

recipient have done in the absence of federal funds?  If the project would have been carried out anyway with 

non-federal funds, there will be the presumption of supplanting.  During the audit appeal process evidence 

would be required to disprove that presumption. 

On the other hand, if the auditor were to find evidence that in the absence of those federal funds the specific 

activity or program would not have been carried out, there would be no presumption of supplanting. 

Presume supplanting 
 

1. Use Perkins funds to provide services the recipient is required to make available under other federal, state or 
local laws 

 

2. Use Perkins funds to provide services the recipient provided with state or local funds in the prior year 
 

Permissive Uses of Perkins IV Funds 
 

Funds made available to an eligible recipient may be used for improving, enhancing, and expanding CTE 

Programs of Study (CTE POS).  All aspects of the use of Perkins funds must be supported by data, rationale, a 

plan, and the school/institution must have the capacity to measure student/program improvement resulting from 

the use of these funds. 

PERMISSIVE USE OF PERKINS IV FUNDS 

FUNDS TO A CONSORTIUM 

 

Funds allocated to a consortium formed to meet Perkins requirements 
shall be used only for the purposes and programs that are mutually 
beneficial to all members of the consortium and can be used only for 
programs authorized.  Such funds may not be relocated to individual 
members of the consortium for purposes or programs benefiting only 
one member of the consortium.  [PL 109-270.Sec131 (f)(2)] 
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PERMISSIVE USE OF PERKINS IV FUNDS 

SUPPLANTING 
 

”Sec. 311. Fiscal Requirements. 
“(a) SUPPLEMENT NOT 

SUPPLANT Funds made 
available under this Act for 
career and technical education 
activities shall supplement, and 
shall not supplant, non-Federal 
funds expended to carry out 
career and technical education 
activates and tech prep 
program activities. 

 

1. Use of Perkins Funds to pay for any expense that was previously paid 
by the local school district or college is considered supplanting.  This 
may include: salaries, textbooks, stipends, equipment, etc. 

 

2. Perkins grant funds may not result in a reduction in state or local 
funding that would have been available to conduct the activity had 
federal funds not been received.  Federal funds may not free up state 
or local dollars for other purposes, should create or augment the 
program to an extent not possible without federal dollars.  You must 
be able to demonstrate that federal funds are added to the amount of 
state and local funds that would, in the absence of federal funds, be 
made available for uses specified in your plan. 

 

Developing, implementing 
and improving CTE POS 

Activities that support the development of the 4 Core Elements of 
Oregon’s CTE POS (Standards and Content, Alignment and 
Articulation, Accountability and Evaluation, and Student Support 
Services) and the required student performance. 

Local Performance 
Improvement Plan 

 

1. A local improvement plan is required. 
 

2. Schools, colleges and consortia not meeting state performance 
targets must ensure that funds are expended to increase 
performance first and foremost 

 

Education and Business 
Partnerships and 
Collaboration 

 

To involve parents, businesses, and labor organizations as appropriate. 
All grantees are required to have an active advisory committee; these 
committees may be shared between program, for local education and 
business partnerships; 
 

1. To provide work-related experience, such as internships, cooperative 
education, school-based enterprises, entrepreneurship, and job 
shadowing (for students or teachers) 

 

2. Adjunct faculty arrangements for qualified industry professionals 
 

3. Internship for teachers  
 

School to Career Activities 

 

There is a prohibition clause within the Perkins legislation for use of 
funds for School to Career activities.  However, funds used for CTE 
student career development is an allowable expense as a part of a CTE 
POS 

Career and Technical Student 
Organizations 

 

Each program is expected to have student leadership identified. In 
cases where schools cannot afford several student leadership 
organizations (FFA, HOSA, etc.) the leadership component must be 
identified within the CTE POS application in order to assist Career and 
Technical Student Organizations: 

1. Leadership activities 
2. Curriculum development 
3. Advisors 
4. Conferences in which the primary purpose is to disseminate 

technical information 
5. Support of student CTE organization instruction that is an integral 

part of the CTE POS 
6. Instructional supplies, materials, and equipment needed to support 

a student organization as an integral part of the CTE POS 
 

Qualified CTE educators must supervise instruction that relates to the 
student organization. See non-allowable examples in the table below. 
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PERMISSIVE USE OF PERKINS IV FUNDS 

Regional, 
Dual Credit, and Pathway 
Coordinators 

 

1. 5% Administrative cap is allowed.  
 

2. Additional services must be directed to the 4 Core Elements of a 
CTE POS according to the grant intent. The Reserve Grant focus 
may change from year to year. 

 

3. Services are for students of CTE POS. Time records are required. 
 

4. Consideration should be given to the Supplanting limitations. Is this a 
service that has been or should be provided by the LEA? 

 

Equipment: 
 

“an article of nonexpendable, 
tangible personal property 
having a useful life of more 
than one year”. 

 

1. All equipment purchased with Perkins funds must be for student use 
or utilized in instructing students in the CTE POS 

 

2. Equipment purchased solely for admin./teacher use is not allowed 
 

3. Leasing, purchasing, upgrading or adapting equipment, including 
instructional aides 

 

4. Equipment over $5,000 must be pre-approved. 
 

5. Supplanting rules apply 
 

Equipment must be 
“allowable” and improve 
student performance. 

 

Purchased early enough to enable an increase in student performance 
during the fiscal year purchased.  Beginning July 1, 2009 all equipment 
purchases must be made by December 1 of the fiscal year. 
 

Equipment Maintenance 

 

Maintenance or equipment purchased with Perkins funds is allowable as 
long as the expenditures adhere to the guidance in A-87m Attachment 
B, item 25. 
 

Equipment Labeling and 
Inventory 

 

Equipment will be labeled by MWEC during inventory counts in the 
Spring.  All equipment must be marked with a permanent marker or 
permanent label indicating grant source, year of purchase, school name 
and program area.  Inventory charts are required and the equipment 
must be removed if the POS is no longer active. 

Equipment Shared with 
Disciplines other than CTE 

 
 

The primary use of equipment purchased with Perkins funds should be 
by students who are enrolled in CTE POS.  After the needs of the CTE 
students are fully met, non-CTE students can use the equipment. 
 

Supplies 

 

Costs incurred for materials, supplies and fabricated parts necessary to 
carry out a CTE POS are allowable.  However, supplanting concerns 
must be addressed. 

Not allowed: 
Consumable supplies to be made into products to be sold or to be used 
personally by students, teachers, or other person (paper, ink, CO2 
cartridges, toner,  printer cartridges) 
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PERMISSIVE USE OF PERKINS IV FUNDS 

Professional Development 

 

Professional Development activities that are of high quality, sustained, 
intensive, classroom focused, and in a professional development plan 
 

1. Will help teachers and personnel: 
a) Improve student achievement 
b) Stay current with all aspects of an industry 
c) Effectively develop rigorous, challenging, and integrated curricula 

jointly with academic teachers, to the extent practicable 

d) Develop higher levels of academic & industry knowledge & skills 
e) Effectively use applied learning 
f) Promotes integration with profession 

 

2. The equivalent of 10% of each grant must be expended for PD 
 

3. Interdisciplinary /Integrated Curriculum Program Expense: Expenses 
directly related to interdisciplinary activities/courses tied to technical 
skill attainment (i.e., Math in CTE) 

 

Teacher Education Costs 

 

1. A teacher’s educational costs (which are directly related to their CTE 
POS, (tuition excepted), are an allowable expense.   

 

2. Course work necessary to enhance teacher knowledge directly 
related to CTE curriculum improvements or student instruction is 
permissible (i.e. MasterCAM, Ag Experience Tracker, Adobe 
Photoshop) 

 

CTE Teacher Training 

 

1. For teacher preparation programs that assist individuals who are 
interested in becoming career and technical education instructors; 

 

2. Industry experience for teachers and faculty 
 

Teacher Travel to 
National/State Conferences 

 

Teacher travel to national and state professional development 
conferences such as the National Business Educator’s Association is an 
allowable expense if the documentation denotes that it meets the 
Perkins requirements for Professional Development.  Conference 
attendees are responsible to share information with other staff to make 
improvements to curriculum and in an effort to improve overall program 
quality. 
 

Effective July 1, 2009, travel to student leadership state and a 
national conference is not allowable as teachers are primarily 

responsible for student supervision and this cost is a 
responsibility of the school district.  (supplanting) 

 

CTE Teacher and Staff 
Salaries 

 

1. Teacher and staff salary must be tied to CTE POS implementation 
and students, directly; time records are required documentation  

 

2. Perkins funds may support a teacher and staff salaries to start up a 
program for a maximum of three years 

 

3. School and district staff that is maintained beyond the three-year 
period will be held accountable for supplanting, as ongoing staffing is 
a responsibility of the local education agency 

 

4. Activities specifically related to Perkins implementation 
 

5. Costs for administration are limited to 5% of the grant 
 

Transitions to Postsecondary 

 

1. To develop and expand postsecondary program offerings at times 
and formats that are accessible for students 

 

2. To develop initiatives that facilitate the transition of sub 
baccalaureate CTE students into baccalaureate degree programs 
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PERMISSIVE USE OF PERKINS IV FUNDS 

New CTE Courses 

 

1. For improving or developing new CTE (within a POS) courses that 
meet industry standards 

 

2. Pre-requisite courses allowed; no remediation courses  
 

Learning Communities 

 

1. To develop and support small, personalized career themed learning 
communities 

 

2. Distance learning connectivity fees (only) 
 

Career Guidance 

 

1. To provide assistance to individuals who have participated in 
services and activities under this ACT in continuing their education or 
training or finding an appropriate job 

 

2. To provide career guidance and academic counseling for students 
participating in CTE POS 

 

Mentoring and Student 
Support 

 

1. For mentoring and outreach in non-traditional fields 
 

2. Supplemental staff  including instructors, technicians, aides, tutors, 
signer, note takers and interpreters for special population students to 
support the attainment of skills in the classroom; but not remedial 
courses 

 

3. Leasing, purchasing, upgrading or adapting equipment, including 
instructional aides or devices 

 

4. Testing materials 
 

Training in non-traditional 
fields 

 

To support training and activities in non-traditional fields. 

Entrepreneurship 

 

To provide activities to support entrepreneurship education and training; 
cannot run businesses that undercut local businesses. 
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Non-Allowable Uses of Perkins IV Funds 
Funding activities that would supplant (replace) requirements of LEA 

Remedial courses 

Acquisition of equipment for administrative or personal use (NY State) 

Expenditures for students not enrolled in CTE POS including career exploration, career fair, etc. 

Requiring any secondary student to choose or pursue a specific career path, and or CTE delivery model, 
and mandating student participation in a CTE program including a CTE program that requires the attainment 
of a federally funded skill level, standards, or certificate of mastery 

Capital Expenditures 

Consumable supplies to be made into products to be sold or to be used personally by students, teachers, or 
other person (paper, ink, CO2 cartridges, replacement batteries, toner, replacement printer cartridges) 

Subscriptions to magazines or journals 

Contingency or “petty cash” funds 

Contributions and donations 

Restricted CTSO Activities: Social assemblage and social conventions; Lodging, food, conveying or 
furnishing transportation to conventions and other gatherings of CTSO students; Purchase of supplies, 
jackets and other effects for personal ownership or usage; Cost of non-instructional activities such as 
athletic, social or recreational events; Printing and disseminating of non-instructional materials; Purchase of 
awards for recognition of students, advisors or other individuals; or payment of membership dues. 
 Equipment and supplies for building maintenance 

Fines and penalties 

Standard classroom furniture not unique to instruction program (except for new programs) 

Furniture, files, and equipment used by the teacher unless it is an integral part of an equipment workstation 
or to provide reasonable accommodations to CTE POS students with disabilities 

General storage files or cabinets not designed to store specific tools or equipment 

Gifts, door prizes, etc. 

Instructional aids, uniforms, tools or other items to be retained by students 

Interest and other financial costs 

Leasing vehicles, car rentals, etc. 

Maintenance contracts or agreements, equipment repair and excessive installation costs 

Meals, banquets entertainment (allowed when meetings/professional development spans the meal period) 

Promotional materials such as T-shirts, pens, cups, key chains 

Tuition costs, university fees, distance learning fees 

Videos, DVD, CD except for module based programs 

Vehicles such as automobiles, trucks, buses, airplanes, boats, golf carts, snow mobiles, and motorcycles 

Textbooks 

Effective Sept. 2009, no computer labs (except as part of a new program). 

Travel outside of the US 
 
Middle School Students: Oregon does not provide Perkins funding specifically for CTE in middle schools. 
 
Facility Construction:  1) Renovation of the school facility, 2)  Equipment or construction to start or upgrade a 
CTE POS (i.e. greenhouses, storage buildings, equine stables, and barns) 

 


